CITY OF CLEVELAND,
OHIO

DEPARTMENT OF FINANCE

DIVISION OF PURCHASES AND SUPPLIES

INVITATION TO BID
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March 25, 2015 & April 1, 2015

BID OPENS- Thursday, April 9, 2015

FILE NO. 46-15 Food, Food Products,
Beverages, Condiments and Paper Products at
Camp Forbes

FOR THE DIVISION OF RECREATION FOR THE
DEPARTMENT OF PUBLIC WORKS and AS
AUTHORIZED BY ORDINANCE 1625-14 PASSED
COUNCIL FEBRUARY 9, 2015

There will be a NON-MANDATORY Pre-bid
meeting Thursday, April 2, 2015 at 10:30 a.m.
Located at Cleveland City Hall, Division of
Recreation, 601 Lakeside Avenue, Room 8
Cleveland, Ohio 44114
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be closed as determined by the Chief
of Police and safety forces as may be
necessary in order to protect the par-
ticipants in the event. Sald permit
shall further provide that the City of
Cleveland shall be fully indemnified
from any and all liability resuiting
from the issuance of the same, to the
extent and in form satisfactory to the
Director of Law.

Seetion 2. That this ordinance is
hereby declared to be an emergency
measure and, provided it receives the
affirmative vote of two-thirds of all
the members elected to Council, it
shall take effect and be in force imme-
diately upon its passage and approval
by the Mayor; otherwise, it shall take
effect and be in force from and after
the earliest period allowed by law.

Motion to suspend rules, Charter,
and statutory provisions and place
on final passage.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

Oxrd. No. 154-15.

By Council Member Cimperman.

An emergency ordinance consent-
ing and approving the issuance of a
permit for the Annual Diversity Cen-
ter Northeast Ohio Walk/Run, on May
2, 2015, sponsored by Hermes Sports
and Events, Inc.

Whereas, this ordinance constitutes
an emergency measure providing for
the usual daily operation of a muniei-
pal department; now, therefore,

Re it ordained by the Council of the
City of Cleveland:

Section 1, That pursuant to Section
411.06 of the Codified Ordinances of
Cleveland, Ohio 1976, this Council con-
sents to and approves the holding of
the American Lung Association
wWalk, on May 9, 2015, start: Erieside
Avenue at the Rock and Roll Hall of
Fame and Museum; Erieside east to
Rurke Airport loop; go around BRurke
Airport Loop; North Marginal Road
weost to Bast 9th Street; Bast 9th south
to Lakeside Avenue; Liakeside west to
West 3rd Street; West 3rd south to St.
Clair Avenue; St. Clair west to West
9th; West 9th north to West Lakeside
Avenue (under Main Avenue bridge);
West Lakeside east to West 3rd; West
3rd north to Erieside; Erieside east to
Rock and Roll Hall of Fame and
Museum—finish line; provided that
the applicant sponsor shall meet all
the requirements of Section 411.05 of
the Codified Ordinances of Cleveland,
Ohio, 1976. Streets may be closed as
determined by the Chief of Police and
safety forces as may be necessary in
order to protect the participantsin the
event. Said permit shall further pro-
vide that the City of Cleveland shall
be fully indemnified from any and all
liability resulting from the issuance
of the same, to the extent and in form
satisfactory to the Director of Law.

Section 2. That this ordinance is
hereby declared to be an emergency
measure and, provided it receives the
affirmative vote of two-thirds of all
the members elected to Council, it
shall take effect and be in force imme-
diately upon its passage and approval
by the Mayor; otherwise, it shall take
effect and be in force from and after
the carliest period allowed by law.

Motion to suspend rules, Charter,
and statutory provisions and place
on final passage.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

SECOND READING EMERGENCY
ORDINANCES PASSED

Ord. No. 1551-14,

Ry Councll Member Cleveland.

An emergency ordinance to waive
the setting fees at Woodland Ceme-
tery for a mounument honoring veter-
ans of the War of 1812.

Approved by Directors of Public
Works, Finance, Liaw; Passage recom-
mended by Committees on Municipal
Services and Properties, Finance.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

Ord. No. 1556-14.,

By Council Members K. Johnson,
Brancatelli and Kelley (by depart-
mental request).

An emergency ordinance guthoriz-
ing the Director of Capital Projects to
accept a donation of land from the
Ohio Department of Transportation
located at West 11th Street and West
12th Street and 1-490; to enter into an
agreement with ODOT for the dona-
tion; and to enter into a property adop-
tion agreement with Tremont West
Development Corporation to maintain
the land and pathway.

Approved by Directors of Capital
Projects, City Planning Commission,
Finance, Liaw; Passage recommended
by Committees on Municipal Services
and Properties, Development Plan-
ning and Sustainability, Finance.

The rules were suspended. Yeas
17, Navs 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

Ord. No. 1559-14.

Ry Council Members X. Johnson
and Kelley (by departmental
reguest).

An emergency ordinance authoriz-
ing the Director of Public Works to
enter into a Lease by Way of Conces-
sion with the Cleveland Browns Stadi-
um Co., LLC for operation of a park-
ing lot, owned by the City of Cleve-
1and, for members of the media dur-
ing Cleveland Browns games, for a
period of five years with one five-year
option to renew.

Approved by Directors of Public
Works, City Planning Commission,
Finance, Law; Passage recommended
by Committees on Municipal Services
and Properties, Finance, when
amended, as follows:

1. In Section 2, lines § and §, strike
“five-period, exercisable by the Direc-
tor of Public Works.” and insert “five-
year period, which shall be exercis-
able through additional legislation
and will allow the Director of Publie
Works to enter into the option term.”.

Amendment agreed to.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

In compliance with Section 33 of
the Charter a copy of the legisiation
was furnished to each member of
Council before final passage.

Ord. No. 1588-14.

By Council Members Mitchell, K.
Johnson, Brancatelil and Kelley {by
departmental request).

An emergency ordinance to vacate
a portion of East 97th Street.

Approved by Directors of Capital
Projects,City Planning Commission,
Finance, Law; Passage recommended
by Committees on Municipal Services
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and Zroperties, Development Plan-
ning and Sustainability, Finance.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

Ord. No. 1589-14.

By Council Members Cleveland, XK.
Johnson, Brancatelli and Kelley (by
depa tmental request).

An emergency ordinance to vacate
a portion of East 38th Place.

Apwnroved by Directors of Capital
Projcets, City Planning Commission,
Finance, Law; Passage recommended
by Committees on Municipal Services
and Properties, Development Plan-
ning and Sustainability, Finance.

Th: rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

Ord. No. 1625-14.°

By Council Members K. Johnson
and Kelley (by departmental
requ=st).

An emergency ordinance authoriz-
ing the Director of Public Works to
apply for and accept a grant from the
Ohio Department of Education for the
2015 Summer Food Service Program;
authorizing the purchase by reguire-
ment contract of breakfasts and
lunches and for food, food products,
beverages, condiments and paper
products to implement the grant, for
the Oivision of Recreation, Depart-
men of Public Works; and authoriz-
ing { 1e Director to contract with vari-
ous -on-profit organizations for the
impl mentation of the Program.

Ax oroved by Directors of Public
Wor s, Finance, Law; Passage recom-
men-ied by Committees on Municipal
Serv ces and Properties, Finance.

T1:= rules were suspended. Yeas
17. I ays 0. Read second time. Read
thirc time in full. Passed. Yeas 17.
Nay: 0.

Oxit, No, 1631-14.

By Council Members XK. Johnson,
Rrancatelll and Kelley (by depart-
mental request).

Ar emergency ordinance authoriz-
ing the Director of Capital Projects to
issus a permit to The Board of Park
Commissioners of the Cleveland Met-
ropciitan Park Distriet to encroach
into the public right-of-way of Scran-
ton Road by installing, using, and
mai. taining an overhead pedestrian
brid se as part of Segment 1A of the
Lak . Link Trail; authorizing the
Dire :tor of Public Works to execute a
deec of easement for certain ease-
mer @ interests in property needed to
imp ement the improvement and
dec) sring the easement interest not
neec ed for the City’s public use; and
autl >rizing one or more agreements
to i1 plement Segment 1A of the Lake
Lin.. Trail Project.

A.proved by Directors of Public
Wo: x5, Capital Projects, City Plan-
ning Commission, Finance, Law; Pas-
sag recommended by Committees on
Mui icipal Services and Properties,
Dev lopment Planning and Sustaln-
abil ty, Finance.

T e rules were suspended. Yeas
16. fays 0. Read second time. Read
thir . time in full. Passed. Yeas 16.
Nay .. 0.

P rsuant to Rule 19 of the Rules
of ¢ ouneil, Council Member Cimper-
ma; recused himself from the vote
reg rding Ordinance No. 1631-14.



Ord. No. 1625-14.

By Council Members K. Johnson

and Kelley (by departmental

request).

An emergency ordinance authorizing
the Director of Public Works to

apply for and accept a grant from the
Ohio Department of Education for the
2015 Summer Food Service Program;
authorizing the purchase by requirement
contract of breakfasts and

lunches and for food, food products,
beverages, condiments and paper
products to implement the grant, for
the Division of Recreation, Department
of Public Works; and authorizing

the Director to contract with various
non-profit organizations for the
implementation of the Program.
Approved by Directors of Public
Works, Finance, Law; Passage recommended
by Committees on Municipal

Services and Properties, Finance.

The rules were suspended. Yeas

17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.
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be closed as determined by the Chief
of Police and safety forces as may be
necessary in order to protect the par-
ticipants in the event. Sald permit
shall further provide that the City of
Cleveland shall be fully indemnified
from any and all liability resulting
from the issuance of the same, to the
extent and in form satisfactory to the
Director of Law.

Section 2. That this ordinance is
hereby declared to be an emergency
measure and, provided it receives the
affirmative vote of two-thirds of all
the members elected to Council, it
shall take effect and be in force imme-
diately upon its passage and approval
by the Mayor; otherwise, it shall take
effect and be in force from and after
the earliest period allowed by law.

Motion to suspend rules, Charter,
and statutory provisions and place
on final passage.

The rules were suspended. Yeas
17. Nays 0. Read second time, Read
third time in full. Passed. Yeas 17.
Nays 0.

Ord. Neo. 154-15.

By Couneil Member Cimperman.

An emergencey ordinance consent-
ing and approving the issuance of a
permit for the Annual Diversity Cen-
ter Northeast Ohio Walk/Run, on May
2, 2015, sponsored by Hermes Sports
and Events, Inec.

Whereas, this ordinance constitutes
an emergency measure providing for
the usual daily operation of a munici-
pal department; now, therefore,

Be it ordained by the Council of the
City of Cleveland:

Seetion 1. That pursuant to Section
411.06 of the Codified Ordinances of
Cleveland, Ohio 1976, this Council con-
sents to and approves the holding of
the American Lung Assoclation
Walk, on May 8, 2015, start: Erieside
Avenue at the Rock and Roll Hall of
Fame and Museum; Frieside east to
Burke Airport loop; go around Burke
Airport Loop; North Marginal Road
west to East 9th Street; East 9th south
to Lakeside Avenue; Liakeside west to
West 3rd Street; West 3rd south to St.
Clair Avenue; 8t. Clair west to West
gth; West 9th north to West Lakeside
Avenue (under Main Avenue bridge);
West Lakeside past to West 3rd; West
3rd north to Krieside; Erieside east to
Rock and Roll Hall of Fame and
Museum-—finish line; provided that
the applicant sponsor shall meet all
the requirements of Seclion 411.05 of
the Codified Ordinances of Cleveland,
Ohio, 1976. Streets may be closed as
Jetermined by the Chief of Police and
safety forces as may be necessary in
order to protect the participants in the
event. Said permit shall further pro-
vide that the City of Cleveland shall
pe fully indemnified from any and all
liability resulting from the issuance
of the same, to the extent and in form
satisfactory to the Director of Law.

Section 2. That this ordinance is
hereby declared to be an emergency
measure and, provided it receives the
affirmative vote of two-thirds of all
the members elected to Council, it
shall take effect and be in force imme-
diately upon its passage and approval
by the Mayor; otherwise, it shall take
effect and be in force from and after
the carliest period allowed by law.

Motion to suspend rules, Charter,
and statutory provisions and place
on final passage.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

SECOND READING EMERGENCY
ORDINANCES PASSED

Ord, No. 1551-14,
By Council Member Cleveland.

An emergency ordinance to walve

the setting fees at Woodland Ceme-
tery for a monument honoring veter-
ans of the War of 1812,

Approved by Directors of Public
Works, Finance, Law; Passage recom-
mended by Committees on Municipal
Services and Properties, Finance.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full, Passed. Yeas 17.
Nays 0.

Ord. No. 1556-14.

By Council Members X. Johnson,
Rrancatelli and Kelley (by depart-
mental reqguest).

An emergency ordinance suthoriz-
ing the Director of Capital Projects to
accept a donation of land from the
Ohio Department of Transportation
located at West 11th Street and West
12th Street and I-490; to enter into an
agreement with ODOT for the dona-
tion; and to enter into a property adop-
tion agreement with Tremont West
Development Corporation to maintain
the land and pathway.

Approved by Directors of Capital
Projects, City Planning Commission,
Finance, Law; Passage recommended
by Committees on Municipal Services
and Properties, Development Plan-
ning and Sustainability, Finance.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays €.

Ord. No. 1559-14.

By Council Members K. Johnson
and Kelley (by departmental
request).

An emergency ordinance authoriz-
ing the Director of Public Works to
enter into a Lease by Way of Conces-
sion with the Cleveland Browns Stadi-
um Co., LLC for operation of a park-
ing lot, owned by the City of Cleve-
land, for members of the media dur-
ing Cleveland Browns games, for a
period of five years with one five-year
option to renew.

Approved by Directors of Public
Works, City Planning Commission,
Finance, Law; Passage recommended
by Committees on Municipal Services
and Properties, Finance, when
amended, as follows:

1. In Section 2, lines 5 and 8, strike
“five-period, exercisable by the Direc-
tor of Public Works.” and ingert “five-
year period, whieh shall be exereis-
able through additional legislation
and will allow the Director of Publie
Works to enter into the eption term.”.

Amendment agreed to.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

In compliance with Section 33 of
the Charter & copy of the legislation
was furnished to each member of
Council before final passage.

Ord. No. 1588-14.

By Council Members Mitchell, K.
Johnson, Brancatelli and Kelley (by
departmental request).

An emergency ordinance to vacate
a portion of East 97th Street.

Approved by Directors of Capital
Projects,City Planning Commission,
Finance, Law; Passage recommended
by Committees on Municipal Services
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and Properties, Development Plan-
ning and Sustainability, Finance.

The rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full. Passed. Yeas 17.
Nays 0.

Ord. No. 1589-14.

By Council Members Cleveland, XK.
Johnson, Brancatelli and Kelley (by
depa‘tmental request).

An emergency ordinance to vacate
a portion of Bast 38th Place.

Approved by Directors of Capital
Projects, City Planning Commission,
Finance, Law; Passage recommended
by Committees on Municipal Services
and Properties, Development FPlan-
ning and Sustainability, Finance.

Th: rules were suspended. Yeas
17. Nays 0. Read second time. Read
third time in full, Passed. Yeas 17.
Nays 0.

Ord. No. 1625-14.°

By Council Members XK. Johnson
and Kelley (by departmental
request).

An emergency ordinance authoriz-
ing the Director of Public Works to
apply for and accept a grant from the
Ohio Department of Education for the
2015 Summer Food Service Program;
authorizing the purchase by reguire-
ment contract of breakfasts and
Junches and for food, food products,
beverages, condiments and paper
products to implement the grant, for
the Division of Recreation, Depart-
men of Public Works; and authoriz-
ingt 1e Director to contract with vari-
ous -on-profit organizations for the
impl mentation of the Program.

Ar.oroved by Directors of Public
Wor:s, Finance, Law; Passagerecom-
menied by Committees on Municipal
Serv ces and Properties, Finance.

TY 2 rules were suspended. Yeas
17. F-ays 0. Read second time. Read
thirc time in full. Passed. Yeas 17.
Nays 0.

Ord. No. 1631-14.

By Council Members K. Johnson,
Brarcatelli and Kelley (by depart-
mental request).

Ar emergency ordinance authoriz-
ing the Director of Capital Projects to
igsue a permit to The Board of Park
Commissioners of the Cleveland Met-
ropotitan Park District to encroach
into the public right-of-way of Seran-
ton Road by installing, using, and
mai, taining an overhead pedestrian
brid se as part of Segment 1A of the
Lak Link Trail; authorizing the
Dire >tor of Public Works to execute a
dee« of easement for certain ease-
mer interests in property needed to
imp.ement the improvement and
decl sring the easement interest not
nee: ed for the City’s public use; and
autl orizing one or more agreements
to i1 plement Segment 1A of the Lake
Lin. Trail Project.

A proved by Directors of Public
Wo: s, Capital Projects, City Plan-
nin; Commission, Finance, Law; Pas-
sag recommended by Committees on
Mu: icipal Services and Properties,
Dev lopment Planning and Sustain-
abil Ly, Finance.

T e rules were suspended. Yeas
16. lays 0. Read second time. Read

thir . time in full. Passed. Yeas 186.
Nay.. 0

P rsuant to Rule 19 of the Rules
of ¢ ouncil, Council Member Cimper-
ma: recused himself from the vote
reg rding Ordinance No. 1631-14.
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City of Clebeland

DIVISION OF PURCHASES AND SUPPLIES

TIFFANY WHITE

DIRECTOR COMMISSIONER

BIDDER’S CHECK LIST

The City of Cleveland requires that each bid submitted must comply with certain legal requirements to be considered a valid arid formal bid.
The checklist befow is provided to assist in avoiding rejection of your bid due to omission of required information or forms.

CHECK WHEN COMPLETED
Bid/Schedule of ltems

A.

1. Is (are) the bid page(s) completed as required and signed in the upper right-hand corner?
2. Are all prices {(whether Unit, or Gross and extensions) clearly and accurately presented?
3. lIs the delivery time stated? Is the payment discount given?

Bid Bond

1. Is the bond made out in the names of and signed by both the principal and surety?

2. Is the bond amount sufficient for the amount of the bid?

3. Isthere a power of attorney attached to the bond?

Bid Check (if submitted in lieu of Bid Bond)

1.
2.
3.

Is the check in an amount sufficient for the amount of the bid?
Is the check either properly certified or a cashier’s check?
Is the Check made payable to: THE CITY OF CLEVELAND?

Bid Form (not to be confused with the Bid Bond)

1.

Is all the required information given?

2. ls the form signed?

Affidavit

1. Does the affidavit contain all the information required ON BOTH SIDES?
2. s it properly Signed? Is it properly notarized by a Notary Public?

Contract Compliance Certifications for Bid Consideration

1. Do you have a contract compliance certification number or a minority/female business enterprise
certification number? If you do not have necessary certification numbers, contact the Office of the
Director of Equal Opportunity for further information (Phone 216/664-4152).

2. s your contract compliance certification certificate, statement of deemed compliance, or an application
for certification included in the bid?

3. If you are a Minority/Female/Cleveland Small Business Enterprise and or Local Producer/ Local
Sustainable Business, do you include your MBE/FBE/LPE/SUBE certification certificate, or a completed
application therefore, in addition to the certification requirements listed in number 2 under Section F?

4. Have you completed the CONTRACT EMPLOYMENT REPORT (Item 12, Page 1 ~ Schedule 1) which
must be submitted with your bid?

Bid Envelope

1. Is the envelope identified with the correct title of the bid and the due date?

2. Is the envelope securely sealed?

Performance Bond

1.

2.

Will you be able to furnish the required Performance Bond referred to in paragraph A-25 of
INSTRUCTIONS TO BIDDERS, and in paragraph B-8 of General Conditions?

Notice: A certified or cashier’s check is not acceptable in lieu of a Performance Bond!

ITEM 2 - PAGE 1



Federal Tax ID Form

1.
2.

Is all the required information given?
Is the form signed?

Northern lreland Fair Employment Practices Disclosure

1.
2.

Is all the required information given?
Is the form signed?

Project Plan

1.

Is all the required information given?

Contractor Qualifications from Part 1 of item 8

1.

Is all the required information given?

Please Note:

1.

Because of the large variety of commodities, services and improvements required by the City, additional
information is often requested in a format not listed above. In such a case, please review your bid
carefully to verify that you have accurately and completely supplied all such data. Should you
have any questions, please call the Division of Purchases and Supplies (216/664-2620) for clarifications.

All plans and specifications must be returned with the bid.

ITEM 2 - PAGE 2



A-1

A-2

A-3

A-4

INSTRUCTIONS TO BIDDERS

INVITATION TO BID ,
Sealed bids endorsed as designated in the “Title of Bid” section of the bid
sheet(s) will be received at the Office of the Commissioner of Purchases and
Supplies, Room 128, Cleveland City Hall, Cleveland, Ohio 44114, until 12:00
o'clock noon, official time, on the date indicated in the “Bid Opening” section of

Page 1 of the bid page(s) and thereafter will be publicly opened and read in
Room 128.

FORM OF BID (BID FORM)

a. Every bid must be made upon the blank form of bid attached hereto.

b. Each bid must be clearly signed with the full name and address of every
person, firm or corporation interested in such bid, followed by the date of
such signing, in the space provided at the bottom of the bid form. If more
than one person, firm or corporation has an interest in such bid, then the
full name and address of each person, firm or corporation must be clearly
signed on said bid. If the bidder is a partnership, the firm name and
address, as well as the name and address of each individual partner must
be given. If the bidder is a corporation, the name of the corporation, the
name and title of the officer duly authorize to sign for the corporation, the
business address of such officer and the name of the state in which the
corporation is incorporated must be given.

c. The bidder shall insert the amount of the bid bond, certified check or
cashier's check in the space provided in the bid form.

d. The bidder agrees to be bound by his bid from the time the bid is
submitted until the earlier of the date stipulated by such bidder or the
fourth regular meeting of the Board of Control after the bid submission

date unless such time is extended by agreement between the bidder and
the Board.

BIDDERS AFFIDAVIT

Each bidder shall submit with its bid an affidavit stating that neither it nor its
agents, nor any other party for it has paid or agreed to pay, directly or indirectly,
any person, firm or corporation any money or valuable consideration for
assistance in procuring or attempting to procure the contract herein referred to,
and further stating that no such money or reward will be hereafter paid. This
affidavit must be on the form which is hereto attached.

BID BOND: CERTIFIED OR CASHIER’S CHECK

Each bid shall be accompanied by a bid bond signed by a surety company
authorized to do business in Ohio, or by a cashier’s check or certified check on a
solvent bank, which bond or check shall be in the sum of five percent (5%) of the
amount of the bid, except that with bids for purchase contracts not in excess of
Fifty Thousand Dollars ($50,000). Said bond or check shall be given as security
that if the bid is accepted a contract will be entered into and the performance of it
properly secured.



A-6

A-7

A-8

A-9

DISPOSITION OF BID BOND, CERTIFIED OR CASHIER’S CHECK

a.

When the bid is accepted, the bid bond, certified or cashier's check will be
returned after the contract has been signed and the performance bond, if
required, has been submitted to, and approved by, the City.

If the successful bidder fails to enter into a contract, the bid bond, certified
or cashier's check shall be forfeited and the principal amount of the bid
bond shall be paid to the City, or the check shall be surrendered to the
City as the agreed amount of liquidated damages,

The bid bond, certified or cashier's check of the next lowest and best
bidder will be retained until the lowest and best bidder has sighed and
secured the performance of its contract. If such lowest and best bidder
fails to do so, the security of the next lowest and best bidder shall
continue to be retained until it properly secures the contract awarded it. If
such next lowest and best bidder defaults, the principal amount of its bid
bond, or check shall also be forfeited to the City as liquidated damages.
When a bid is rejected, the bid bond or check will be released or returned,
respectively, to the bidder.

EXPLANATIONS WRITTEN OR ORAL

Any bidder finding a discrepancy or omission in the specifications or having any
doubt as to their meaning, shall immediately notify the Commissioner of
Purchases and Supplies, in writing. The Commissioner will respond by sending

written notices or instructions to all bidders. The City will not be responsible for
any oral instructions.

PRICE BIDS AND DISCOUNTS

a.

Unit Prices

In the Schedule of ltems the bidder must give the unit price stated in
figures of every item bid, in the space so provided.

Trade Discounts

When the bidder offers a trade discount, the amount of such discount
shall be stated on the Schedule of ltems bid.

Catalog Pricing

Where the bidder submits its quotation by filing its catalog price list and
discount, such documents shall be part of the bid and must be separately
signed by the same person and in the same manner as on the bid form.

BIDDER’S DESCRIPTION OF ITEMS

a.

b.

Each bidder shall, in its bid, describe completely the goods or services it
proposes to furnish in response to and under the terms of the bid.

The Commissioner of Purchases and Supplies may require a bidder to
furnish additional information and/or specifications concerning items to be
purchased under the terms of the bid.

MANUFACTURER’S NAME

a.

The use of a manufacturer’s or a trade name in the specifications is solely
for the purpose of designating a standard of quality and type and for no
other purpose.

Every bidder shall state in its Schedule of ltems bid the manufacturer's
and the trade name, if any, of each item they propose to furnish.



A-10 SAMPLES

If the commissioner of Purchases and Supplies requests, a bidder shall provide
samples of the items it proposes to furnish if awarded a contract pursuant to its

bid.

A-11  TIME OF DELIVERY

Bidder must state in its bid the time, in calendar days, within which it will deliver
the item(s) bid unless stated differently in the specifications.

A-12 PAYMENT DISCOUNT WHEN USED TO DETERMINE LOWEST AND BEST

BID
a.

In determining the lowest and best bid, the City will consider all bids on a
basis of the net price to be paid after deduction of the discount specified:
except that if the terms of payment specified by the bidder require
payment in less than thirty (30) days from the date of the invoice, the
discount offered will not be deducted from the price stated in the bid to
determine the lowest and best bidder, and the bid will be considered only
on the basis of the unit price actually named in the bid. But if,
notwithstanding the provisions of this paragraph such bid is determined to
be the lowest and best bid, the City reserves the right to accept the terms
named in the bid if such terms are to the advantage of the City as a basis
for payment of invoices only, but not in any case as a basis for
determining the lowest and best bidder.

The City will take a discount of two percent (2%) on payments made
within thirty (30) days from receipt of articles, commodities, materials,
supplies, equipment or services, unless the bidder indicates otherwise on
the space provided on the Schedule of ltems bid.

PARAGRAPHS A-13 THROUGH A-15 APPLY ONLY IF THE “REQUIREMENT

CONTRACT” BLOCK IS CHECKED ON PAGE 1 OF THE SCHEDULE OF ITEMS
AND ON THE BID FORM.

A-13 REQUIREMENT CONTRACT DEFINED

a.

b.

A requirement contract is a contract under which the contractor has a
duty to provide the City's requirements during the contract term for all
articles, commodities, supplies, materials, equipment and/or services set
forth in the bid and required by the City's authorized users of the items
approved for contract.

A contract awarded under this bid will be termed a requirement contract.

A-14 PURCHASES UNDER A REQUIREMENT CONTRACT

a.

Under a requirement contract, a contractor shall supply all the City'’s
requirements during the term for the articles, commodities, supplies,
materials, services or equipment set forth in the /nvitation to Bid. See
GENERAL CONDITIONS, Section B-24, Duration of Contract.

If the Schedule of Items in the Invitation to Bid is marked "requirement
contract,” then all quantities stated in the Schedule of ltems are the City's
good-faith estimates only. The City shall place each order under the



A-15

A-18

contract, whether singly or cumulatively more or less than the estimated
quantities set forth in the Schedule of ltems, by a Delivery Order against
the contract and separately certified.

LIMITATION OF PERIOD OF CONTRACT

If the proposed duration of the contract would deprive the City of the best
available market price, the bidder may offer an alternate bid as to duration of the
contract, setting forth in the bid the longest period of time it can furnish and
deliver the proportionate amount of items at the firm price set forth in the bid. No

other provision of the Invitation to Bid shall be subject to an alternate bid unless
specifically requested.

BID DISCOUNTS - APPLICABLE TO BIDS FOR GOODS AND SERVICES
PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN
EXCESS OF TEN THOUSAND DOLLARS ($50,000).

a. Bid Discounts under Sections 187.03 and 187.05. If the bid of any prime
contractor that is a CSB, MBE, FBE or a CSB, MBE or FBE joint venture is no
more than five percent (5%) higher than the lowest actual bid for a contract that
is not from a CSB, MBE, FBE or a CSB, MBE or FBE joint venture, the
contracting department shall apply a Bid Discount of five percent (5%) to the
CSB, MBE, FBE or CSB, MBE or FBE joint venture bid for the purpose of
establishing a Comparison Bid. The City of Cleveland shall use the following
ranking in determining who receives the preference:

1. Where the disparity study has determined that a disparity exists, the bid
discount shall go to the bidders who are certified by the City as members
of the specific MBE/FBE group for which the proven disparity exists. No
other bidders shall receive any preference under Sections 187.03 and
187.05 at the prime contractor level.

2. Where no disparity has been proven, or when no bids are received from
groups for which a proven disparity exists, the bid discount shall goto
certified CSB bidders certified by the City as located within the city limits
of Cleveland. No other bidders shall receive any preference under
Sections 187.03 and 187.05 at the prime contractor level.

3. Where no disparity has been proven, or when no bids are received from
groups for which a proven disparity exists, and no bids were received
from certified CSB firms certified by the City as located within the city
limits of Cleveland, the bid discount shall go to Certified CSB bidders
certified by the City as located within Cuyahoga County. No other bidders
shall receive any preference under Sections 187.03 and 187.05 at the
prime contractor jevel.

4. In addition to any bid discounts at the prime contractor level, all prime
contractors shall receive a bid discount of 5% of the total dollar amount of
all CSB, MBE and/or FBE certified by the City that the prime contractor
properly documents as subcontractors in their bid, for the purpose of
establishing a Comparison Bid.

S. The total Bid Discount awarded to any bidder on a bid pursuant to
Sections 187.03 and 187.05 shall not exceed $50,000.00.




b. Bid Discounts under Section 187A.02(a): Application of Bid Discount - A
Contracting Department shall apply a Bid Discount of two percent (2%) to a bid
received from a Local Producer (LPE); two percent (2%) to a bid received from a
Local Food-Producer (LPE); and two percent (2%) to a bid received from a Local
Sustainable Business (SUBE); provided that the maximum total Bid Discount
applied under Section 187A.02 (a) shall not exceed four percent (4%). Bid
Discounts applied under Section 187A.02 (a) shall be in addition to any Bid
Discount applied under Sections 187.03 and 187.05. The maximum amount of

any Bid Discounts applied under this Section 187A.02 (a) shall not exceed
$50,000.

¢. Maximum Cumulative Amount of All Bid Discounts:

The maximum cumulative amount of all Bid Discounts that may be applied to the
bid under Sections 187.03, 187.05, and 187A.02 shall not exceed $75,000.00, or
nine percent (9%), whichever is lower.

d. Comparison Bid to Determine Lowest and Best Bidder:

The City shall determine the Comparison Bid by totaling all applicable Bid
Discounts under Sections 187.03, 187.05, and 187A.02. The City shall use the
Comparison Bid in determining the lowest and best or lowest responsible bidder
for the purpose of awarding the contract. If more than one CSB, MBE, FBE,

LPE, SUBE or CSB, MBE, FBE LPE, SUBE joint venture prime contractor in the
respective category submits a bid that is no more than five percent (5%) higher
than the lowest actual bid that is not from a CSB, MBE, FBE, LPE, SUBE or from
a CSB, MBE, FBE, LPE, SUBE joint venture, the contracting department shall
recommend the CSB, MBE, FBE, LPE, SUBE; or CSB, MBE, FBE,LPE, SUBE
joint venture submitting the lowest bid, after the inclusion of all applicable prime

and subcontractor discounts, as the lowest and best or lowest responsible
bidder.

The City shall use the Comparison Bid amount determined by applying the bid
discounts described in Articles A-16A. and A-16B. above for evaluation purposes

only; the City shall use the actual bid amount for the purposes of bid approval
and contract award.

e. City of Cleveland Certification required: For the purpose of determining a
bidder's eligibility for bid discounts, the City shall only consider bidders with valid
certificates issued by the City of Cleveland's Office of Equal Opportunity. The
certifications must be active on the date and time of the deadline for bid
submission. Expired certification holders and pending certifications cannot be
considered for calculation of bid discounts. Certifications from other public or
private entities cannot be considered.




A-17  Good Faith Participation - APPLICABLE TO BIDS FOR GOODS AND

SERVICES PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT
CONTRACTS IN EXCESS OF TEN THOUSAND DOLLARS ($10,000).

Bidders are required to actively participate and demonstrate good faith in
attempting to meet all OEO goals for this procurement. A good faith effort to
meet certified CSB, MBE, and/or FBE subcontractor participation goals as
established in this contract is of the essence of the contract.

Good faith participation shall include:

1. Active cooperation in making and documenting a serious effort to gain
and maintain participation from certified businesses at or above the
specific goals set for this procurement:

2. Achieving or exceeding the CSB/MBE/FBE goals set for this particular
procurement and/or documenting the practical steps taken by the bidder
in attempting to comply;

3. Active attendance and participation in all prebid meetings, Notice to
Proceed meetings, and progress meetings during the contract;

4. Active compliance and cooperation with Project Monitors from OEO
and/or the Department; and,

5. Timely and accurate submittals of all required forms, including, but not

limited to, electronic monitoring forms, employment reports and certified
payrolls if applicable.

The final determination of good faith effort shall be made by the Office of Equal
Opportunity based upon each bidder's actions as documented in the required
forms and as verified by OEO follow up.

A-18 Cleveland Area Business Code Notice to Bidders & Schedules -

A-19

APPLICABLE TO BIDS FOR GOODS AND SERVICES PURCHASE
CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN EXGESS OF
TEN THOUSAND DOLLARS ($10,000).

Sections 187 and 187A of the Codified Ordinances of the City of Cleveland Ohio,
the Cleveland Area Business Code, in its entirety, whether reproduced in whole
or in part within these documents, as well as the Cleveland Area Business Code
Notice to Bidders & Schedules included in this bid document, shall become part
of any contract awarded pursuant to this Invitation to Bid. Compliance with
Section 187 and 187A is of the essence of the contract.

SUBCONTRACTING:

a. Any and all proposed subcontractors, whether City certified or not, must be
divulged and listed in the sealed bid. Include all proposed subcontractors on
OEO Schedule 2. A Schedule 3 is also required for each proposed subcontractor
that is CSB, MBE, FBE, LPE, or SUBE certified. However, a Schedule 3 is not

required for proposed subcontractors who are not City-certified as a CSB, MBE,
FBE, LPE, or SUBE.




b. If OEO Schedule 2 is not included in the bid documents, you must submit a
proposed subcontractor list on a separate, signed sheet of paper, listing the
name, address, type of work or materials, and total subcontractor amount for
each and every subcontractor that you propose to use on the contract.

c. All proposed subcontractors listed in your bid must receive written Board of
Control approval in advance. The subcontractors you propose in your sealed bid
will be considered the subcontractors that you will use in the contract if awarded
to you. See Article B-11 regarding the City's Sub-contractor Addition and
Substitution Policy and Procedure. The City also reserves the right to approve an
award, but not approve a proposed subcontractor.

d. The City maintains a list of Vendors Ineligible to Contract or Subcontract with
the City at the City of Cleveland website- http://www.city.cleveland.oh.us. It is
each bidder's responsibility to propose only eligible contractors. The City cannot
approve a subcontractor whose name appears in this listing.




NOTE:

[

Section 181.23 and Section 185.04 of The Codified Ordinances of Cleveland, Ohio 1376 require thal this

affidavit, properly executed and containing ali required information, accompany your bid. IF YOU FAIL TO COMP LY,
YOUR BID WILL NOT BE CONSIDERED.

STATE OF

h

-~ COUNTY OF

Individual only:

Partnership only:

Corporation only:

individual oniy:

'* Partnership only:

Rev. 4/3/2012
Mm/dps

j SS AFFIDAVIT

being first duly

sworn deposes and says:

That he/she is an individual doing business under the name
of , at

JState of e

That he/she is the duly authorized representative of a partnership
doing business under the name of

, inthe City of

, State of

That he/she is the duly authorized, qualified and acting
of

, a corporation organized and existing under the
laws of the State of

And that he/she said partnership or said corporation is filling

herewith a bid to the City of Cleveland in conformity with the
foregoing specifications;

Affiant further says that the following is a complete and accurate

list of the names and addresses of all persons interested in said
proposed contract

Affiant further says that he/she is represented by the following
attorneys:

and is also represented by the following resident agents in the City
of Cleveland:

Affiant further says that the following is a complete and accurate

list of the names and addresses of the members of said
partnership:

Affiant further says that said partnership is represented by the
following ‘attorneys:

and is also represent by the following resident agents in the City of
Cleveland:




Corporation only:  Affiant further says that the following is a complete and accurate
list of the officers, directors and attorneys of said corporation:
President: Directors:
Vice President:
Secretary:
Treasurer:
Cleveland Manager or Agent
Attorneys:
And that the following officers are duly authorized to exécute
contracts on behalf of said corporation: "

Affiant further says that the bid filed herewith is not made in the interest of or on
behalf of any undisclosed person, partnership, company, association, organization or
corporation; that such bid is genuine and not collusive or sham; that said bidder has not,
directly or indirectly, induced or solicited any other bidder to put in a false or sham bid,
and has not, directly or indirectly, colluded, conspired, connived or agreed with any
bidder or anyone else to put in a sham bid, or that anyone shall refrain from bidding; that
said bidder has not in any manner, directly or indirectly, sought by agreement,
~ communication or conference with anyone to fix the bid price or that of any other bidder,
. or to secure any advantage against the City of Cleveland or anyone interested in the

proposed contract; that all statements contained in such bid are true; that aid bidder has
not, directly or indirectly, submitted his bid price or any break-down thereof or the
contents thereof, or divulged information or data relative thereto, or paid or agreed to
pay, directly or indirectly, any money, or other valuable consideration for assistance or
aid rendered or to be rendered in procuring or attempting to procure the contract above
referred to, to any corporation, partnership, company, association, organization, or to
any member or agent thereof, or to any other individual, except to such person or
.. persons as hereinabove disclosed to have a partnership or other financial interest with
" ‘said bidder in his general business; and further that said bidder will not pay or agree to

pay, directly or indirectly, any money or other valuable consideration to any corporation,
partnership, company, association, organization or to any member or agent thereof, or to

any other individual, for aid or assistance in securing contract above referred to in the
event the same is awarded to '

(name of individual, partnership or corporation)

_. :’Further affiant saith not.
(Sign Here) c—>

Sworn to before me and subscribed in my presence this day of
20

Notary Public

Rev. 432012
Mm/dps



VENDOR INFORMATION FORM

Please i/l i

Business Name

IRS Reporting Name

Business Address - City
State . Zip Telephone
Toll Free Number 800

Vendor Fak Number

Vendor Email Address

Ordering Address

State , Zip -Telephone
Remit Address | | City
Stéte Zip Telephone
Contact Person (ordering) “ (remit)

PLEASE INCLUDE THE ABOVE INFORMATION

WHEN SUBMITTING YOUR BID OR PROPOSAL



W-g
Form
(Rev. November 2005}

Deperment ol the Troasury
Internal Revenve Service

Request for Taxpayer
Identification Number and Certification

Give form to the
reguestier. Do ne
send 1o the IRS.

2,

Name {as shown on your income tax return)

Business name, ¥ different om above

Individual/

Check appropriate box: D Sole proprietor D Corporation

[0 rannership (] Other »

D Exernpt from backt
withholding

Address (number, street, and apt. or suite no.}

Print or type

Requester's name and address {optional)

City, state, and ZIP code

List account number(s) here {optional)

See Specific Instructions on page

1 Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must malch the name given on Line 1 to avoid
backup withhelding. For individuals, this is your social security number {SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, itis

Social security number

I S N O

your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. ’ or

Note. if the account is in more than one name. see the chart on page 4 for guidelines on whose

number to enter.

Employer ide ntification number

I 2 N I I N

Part 1

Certification

Under penalties of perjury, | certify that:
1.
2.

3. jam a U.S. person {including a U.S. resident alien).

Certification instructions. You must cross out item 2 above i you have been notified by the IRS that you are current
withholding because you have failed to repont all interest and dividends on your tax return. For real estate transaction
For morigage interest paid, acquisition or abandonment of secured propenty, cancel
arrangement (IRA), and generally, payments other than interest and dividends,

provide your comect TIN. {See the instructions on page 4.)

The number shown on this form is my cornect taxpayer identification number (or | am waiting for a number to be isSued to me), and
fam not subject to backup withholding because: (a) | am exempt from backup withholding, or
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report
notified me that } am no longer subject 1o backup withholding, and

(o) I have not been notified by the Internal
all interest or dividends, or {c) the IRS has

ly subject to backup

s, itemn 2 does not apphy
lation of debt, contributions to an individual retirement

you are not required to sign the Cenification, but you must

S)gn Signature of
Here U.S. person »

Dete »

Purpose of Form

A person who is required 1o file an information return with the
RS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, morigage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
conliibutions you made to an IRA.

U.S. person. Use Form W-8 only if you are a U.S. person
{including a resident alien), to provide your correct TIN 1o the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct {or you are
wailing for a number o be issued),

2. Centify that you are not subject 1o backup withholding, or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee. -

In 3 above, if applicable, you are also certitying that as a
U.S. person, your allocable share of any parinership income
froma U.S. trade or business is not subject to the

withholding tax on foreign partners’ share of effectively
connected income,

Note. f a requester gives you a form othes than Form W-9 to

request your TIN, you must use the requester's form if it is
substantially similar to this Form W-9.

For federal tax purposes, you are considered a person if you

are:

* An individual who is a citizen or resident of the United
States,

» A partnership, corporation, company, or association
created or organized in the United States or under the law
of the United Stiates, or .

» Any estate {other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

Special rules for parinerships, Partnerships that conduc
trade or business in the United States are generally requir
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases whe
Form W-9 has not been received, a partnership is requirec
presume that a pariner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is
partner in a parinership conducting a trade or business in
United States, provide Form W-9 to the paninership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its aliocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:

» The U.S. owner of a disregarded entity and not the ent

Cat. No. 10231X

Form W-9 (rev. 13-



form W-9 (Rev. 11-2005)

s The U.S. grantor or other owner of a grantor frust and not
the trust, and

s The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person.lf you are a foreign person, do not use
Form W-8. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities). . )
Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
centain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has olherwise become a U.S. resident alien for tax purposes.
If you are ‘a’U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty 1o
claim an exemplion from U.S. tax on certain types of income,

you must attach a statement to Form W-9 that specifies the
following five items:

1. The treaty country. Generally, this must be the same

treaty under which you claimed exemption from tax as a
nonresident allen.

2. The treaty article addressing the income.

3. The article number (or location) in the tax trealy that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax. :

5. Sufficient facts 1o justify the exemption from tax under
the terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chirese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exempilion from tax on
his or her scholarship or fellowship income would attach to
Form W-8 a statement that includes the information
described above 1o support that exemption.

If you are a nonresident alien or a foreign entity not subject

to backup withholding, give the requester the appropriate
completed Form W-8,

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments {after December 31,
2002). This is called "backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fisning boat operalors. Real estate transactions are not
subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your corect TIN, make

the proper certifications, and report all your laxable interest
and dividends on your tax return.

Payments you receive will be subject to backup
withholding if: B
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the Parnt
binstructions on page 4 for delails),

Page

3. The IRS telis the requester that you furnished an
incorrect TIN,

4. The IRS tells you that you are subject to backup
withholding because you did not report alt your interest anc
dividends on your tax return {for reportable interest and
dividends only), or

5. You do not cerlify to the requester that you are not
subject 1o backup withholding under 4 above (for reportabl
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exermpt from.backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Also see Special rules regarding partnersships on page 1.
Penalties

Fallure to furnish TIN. if you fail to furnish.your .comrect. TP
1o a requester, you are subject to a penalty of $50 for each

such failure unless your failure is due to reasonable cause
and not 1o willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
cnminal penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in

violation of federal law, the requester may be subject to ¢y
and criminal penalties.

Specific Instructions
Name

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have
changed your last name, for instance, due to rmarriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown
your social security card, and your new last name.

it the account is in joint names, list first, and then circle,

the name of the person or entity whose number you entere
in Part 1 of the form.

Sole proprietor. Enter your individual name as shown on
your incorme tax return on the *Name” line. You may enter

your business, trade, or "doing business as (DBA)” narne o
the "Business pame” line.

Limited liability company {LLC). if you are a single-memt
LLC (ncluding a foreign LLC with a domestic owner) that &
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the "Name” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for *Other” and enter "LLC” in the space provided.
Other entities. Enter your business name as shown on
required federal tax documenis on the “Name” line. This
name should match the pame shown on the charter or oth
legal document creating the entity. You may enter any
business, trade, or DBA name on the "Business name” line
Note, You are requested 1o check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).

Exempt From Backup Withholding

i you are exempt, enter your name as described above ar
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the tine followin
the business name, sign and date the form.



Form W-8 (Rev. 11-2009)

Generally, individuals {including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.

Note. If you are exempt from backup withholding, you
should still cornplete this form to avoid possible erronecus
backup withholding.

Exempt payees. Backup withholding is not required on any
payments made 1o the following payees:

1. An organization exempt from tax under section 501{a),
any IRA, or a custodial account under section 403{b)(7} if the
account satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

6. A corporation,

7. A foreign central bank of issue,

8. A dealer in securilies or commodities required to register

in the United States, the District of Columbia, or a
possession of the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

" 11, An entity registered at all times during the tax year
under the investment Company Act of 1840,

12. A common trust fund operated by a bank under
section 584(a),

13. A financial institution,

14. A middleman known in the investmen! community as a
nominee or custedian, or

15. A trust exempt from tax under section 864 or
described In section 4947.

The chart below shows types of payments that may be
exempt from backup withholding. The chart ‘applies to the
exempt recipients listed above, 1 through 15.

IF the payment is for . THEN the payment is exempt

for...

Interest ang dividend paymenis All exernpt recipients except

for 8

Broker transactions Exempt recipients 1 through 13.

Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Barter exchange transactions

Exempt recipients 1 through 5
and payonage dividends

Payments over $600 required
to be reported and direct
sales over $5,000

Generally, exempt recipients
Y through 7

'Ses Form 1093-MISC, Miscelianeous Income, and its instructions.

?However, the following payments made to a corporation {including gross
proceeds poid 10 an 2lloiney under section 6045(7), even if the atiorney is a
corporation) and reportadle on Form 1089-MISC are not exempt from
backup withholding: medical and healih care payments, altorneys’ fees; and
payments for services paid by a iederal executive agency.

Page

Part }. Taxpayer ldentification
Number {TIN)

Enter your TIN in the appropriate boX. If you are a reside
alien and you do not have and are not efigible to get an 88
your TIN is your IRS individual taxpayer identification numb
{ITIN). Enter it in the social security number box. If you do
not have an ITIN, see How tc get a TIN below.

If you are a sole proprietor and you have an EIN, you ms
enter either your 8SN or EIN. However, the IRS prefers tha
you use your SSN.

If you are a single-owner LLC that is disregarded as an
entity separate from its owner {see Limited liability compan
{LLC) on page 2), enter your SSN (or EIN, if you have one).

the LLC is a corporation, partnership, etc., enter the entity’
EIN.

Note: See the chart on page 4 for further clarificationof
name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Soc
Security Administration office or get this form online at
www.socialsecurity.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IR¢
Individual Taxpayer Identification Number, to apply for an
ITIN, or Form S8S-4, Application for Employer ldentification
Number, to apply for an EIN. You can apply for an EIN onl
by accessing the IRS website at www.irs.gov/businesses a
clicking on Employer )0 Numbers under Related Topics. Y
can get Forms W-7 and $S-4 from the IRS by visiting
www.irs.gov or by calling 1-800-TAX-FORM
{1-800-829-3676).

If you are asked 1o complete Form W-9 but do not have
TIN, write "Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest an
dividend payments, and certain payments made with resp
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you ¢
subject to backup withholding on payments. The 60-day r
does not apply to olher types of payments. You will be
subject to backup withholding on all such payments until-
provide your TiN 10 the requester.

Note. Writing "Applied For” means that you bave already
apphed for a TIN or that you intend 1o apply for one soon.

Caution: A disregarded domestic entity that has a foreign
owner must use the appropriate Form W-8.



Form W-8 (Rev. 11-2005)

Part ll. Certification

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be

requesied 1o sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in
Part | should sign {when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.

Signature requirements, Complete the certificatioﬁ as
indicated in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered

active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts-epened after-1983-and -broker accounts -
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification befors signing the form.

3. Real estate trensactions. You must sign the
certificaion. You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have

been notified that you have previously given an incorrect TIN.

"Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
{other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments 1o certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations). C

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments {under section 528},
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give

your correct TIN, but you do not have to sign the
certification.

Pagy

What Name and Number To Give the

Requester

For this type of account:

Give narmme and SSN ot

1. Ingividual

2. Two or more individuals {joint
account)

3. Custodian account of a minor

{Uniform Gift to Minors Act)

4. a. The usual revocable
savings trust {granfor is
also trustee)

b. So-called trust account
that is not a legal or vaid
trust under state law

5. Sole proprietorship or
single~owner LLC

The individyal

The actual owner of the acco
or, if cormbined funds, the firs
individual'on the account !

The minor ?

The grantor-trustes *

The actual owner®

“The owner 3~

For this type of account

Glve narna and EIN of

6. Sole proprietorship or
single-owner LLC

7. A valid trusy, estate, or
pension trust

8. Corporate or LLC electing
corporate status on Form
8832

8. Association, club, religious,
charitable, educational, or
other tax-exempt organization

10. Pantnership or multi-member
Lec .

11. A broker or registered -
nominee

12. Account with the Deparunem
of Agricuiture in the name of
a public entity {such as a
state or Jocal government,
school district, or prison) that
receives agricultural program
payments

The owner

Legal entity *

The corporation
The organization

The parinership
The broker or nominee

The public entity

"Ust first and circle the name of the person whoss number you furnish, JIf
only one person on a joint account has an SSN, that person’s number mu

be furnished.

? y i - .
Circle the minor's name and fumish the mipor’s SSN,

3
You must show your individual name and you may also enter your busine
o “DBA” name on the second name line. You may use either your SSN o
EIN (f you have one). if you are a sole proprietor, IRS encourages you 1o

use your SSN.

" Ust first ond circle the name of the legal rust, estate, or pension trust. {C
not hurnish the TIN of the personal representative or brustee unless the Jeg
enlity itself is not designated in the sccount thia) Also see Special rules

regarding partnerships on page 1.

Note. }f no name is circled when more than one name is
listed, the number will bs considered to be that of the first

name listed.

Privacy Act Notice
Section 6109 of the |

uses the numbers for identification purposes and to he
information to the Deparntrment of Justice |

nternal Revenue Code requires you to provide your correct TIN 1o persons who must fi)
with the 1RS to report interest, dividends, and certain other incom

abandonment of secured property, cancellation of debt, or contr

e information retu

e paid 1o you, mortgage interest you paid, the acquisition or
ibutions you made to an IRA, or Archer MSA or HSA. The IRS
Ip verity the accuracy of your tax return. The-1RS may also provide this

or civil and criminal litigation, and to cities, states, the District of Columbia, and U.S
possessions to camy out their tax laws. W

e may also disclose this informati
and state agencies 1o enforce federal nontax criminal laws, or to federal |

terrorism.

on to other countries under a tax treaty, to federal
aw enforcement and intelligence agencies to comba’

You must provide your TIN whether or not you are required 1o file a tax return. Payers must generglly withhold 28% of taxa
interest, dividend, and cenain other paymenis to a payee who does not give a TIN to a payer. Certain penalties may also ape



CITY OF CLEVELAND

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we

as Principal, and

a corporation duly authorized to do business in Ohio, as.Surety, are held and firmly bound unto

" THE CITY OF CLEVELAND

as Obligee, in the penal sum of

Dollars, Jawful money of the United States-of America, for the payment of which, well and truly to

be made, we bind ourselves, our heirs, executors, administrators, successors and assigns, jointly
and severally, firmly by these presents. ’

SIGNED, sealed and dated this day of 20

WHEREAS, -the said principal is herewith submitting bid for

Now, THEREFORE, the condition of the above obligation is such thatif the said principal
shall execute a contract and give bond for the faithful performance within ten (10) working days
after being notified in writing of the award of such contract to the principal, or if the principal or
surety shall pay the obligee the sum, not exceeding the penalty hereof, by which the amount of

-the contract, covering the said proposal, properly and lawfuily executed by and between the

obligee and some third party, may exceed the amount bid by principal, then this obligation shall
be void; otherwise it shall remain in full force and effect.

PRINCIPAL

BY:

TITLE By

Attorney in Fact




CITY OF CLEVELAND

BID FORM

STANDARD CONTRACT BID

—=—REQUIREMENT CONTRACT

TO: Tiffany White
The Commissioner of Purchases and Supplies:
BID FOR Food, Food Products, Beverages, Condiments and Paper Products at Camp Forbes
For The Department of Public Works

The Undersigned proposes to furnish the above articles, commodities, materials, supplies, equipment, or services (“items™), and to
accept as full compensation therefor the price per unit multiplied by the number of units of such items purchased hereunder, (which units and bid
prices therefor are set forth i the Schedule of Items hereto attached and made part of this bid) and subject to any discount set forth in this bid.

The Undersigned further proposes to execute the Contract Agreement and to furnish satisfactory performance bond within ten (10)
working days, excluding Saturdays, Sundays and holidays, after notice of award of contract has been received.

The Undersigned further certifies that he (as the individual, firm or corporation making his bid) is not in arrears or default to the City
of Cleveland upon any debt or contract, nor is a defaulter as surety or otherwise uponany obligation to said City, nor has failed to perform
faithfully any previous contract with said City and that there is no suit or claim pending as to any such arrears or defauit.

The Undersigned deposits with the bid a Bid Bond to the City of Cleveland signed by a surety company authorized to do business in
Ohio, in the sum of §

Or a cashier’s check or certified check on a solvent bank in the sum of $

Payable to the City of Cleveland, as security that if he be awarded the contract, he will enter into a written contract and secure the performance of
the same by a bond as required of an approved surety company authorized to do business in Ohio and satisfactory to the Director of Law, in the
sum equal to the total price bid and in conformity with the provisions of the Codified Ordinances of Cleveland, Chio 1976.

The Undersigned further agrees that if the bid is accepted and contract awarded and he shall fail to execute sad contract and furnish the
satisfactory performance bond, if required, within the time above specified, then the City may, at its option, declare the contract abandoned and
his bid null and void. Thereupon the penal sum of the Bid Bond shall become due to the City, or the certified or cashier’s check, or the amount of
such check shall be retumed to the Undersigned.

THE UNDERSIGNED UNDERSTANDS THAT THE CITY RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS.

The firm, corporation, or individual name
MUST BE SIGNED IN SPACE INDICATED.
ERASURES MAY INVALIDATE THIS BID.

If the bidder is a firm or corporation, the title
Of the officer signing and the State in which SIGN HERE CORPORATION OR FIRM
Incorporated must be indicated

BY

TITLE OF OFFICER

BUSINESS ADDRESS OF BIDDER

STATE OF INCORPORATION

ITEM 9 —Page 9



BID — SCHEDULE OF ITEMS

City of Cleveland
Division of Purchases And Supplies
128 City Hall
Cleveland, Ohio 44114

BID PAGE _1

OF __ 1

BIDDER MUST

COMPLETE & SIGN BELOW

TITLE OF BID

NAME OF FIRM

Food, Food Products, Beverages, Condiments and Paper Products at Camp Forbes

STREET ADDRESS

ORDINANCE NO. PASSED SIGNED eIy STATE ZiP CODE
1625-14 2/9/15
DEPARTMENT OF Division AUTHORIZED SIGNATURE
Public Works Recreation
CITY RECORD ADVERTISEMENT DATES ______STANDARD CONTRACT BID DATE
X _ REQUIREMENT CONTRACT 3ID

BUYER JGilliam 216-664-2626 BID OPENING 12:00 O'CLOCK MNOON
jgilliam@city.cleveland.oh.us OFFICIAL TIME

DESCRIPTION QT UNIT PRICE EXTENSION

2015 Summer Food Program — Camp Forbes

PLEASE SIGN, DATE, COMPLETE THIS PAGE;
“SCHEDULE of ITEMS SHEET”

SEE SUBSEQUENT

FOR BIDDING INFORMATION
GROUP A - DAIRY ITEMS

GROUP B - FRESH MEATS
GROUP C — FROZEN MEATS
GROUP D - FRUITS
GROUP E — GRAINS
GROUP F — MISCELLANEOUS
GROUP G — NON-PERISHABLE
GROUP H - PERISHABLES
GROUP I - VEGETABLES
Please note: A Mandatory pre-bid meeting will be scheduled
for,bfl%/i 5, at City Hall in room 8 at 10:30am to respond to any

questions. The contract if any, shall be for a period of one year,
beginning with the execution of the contract.

TOTAL

ALL OF THIS BOUND INFORMATION MUST BE KEPT INTACT AND,
TOGETHER WITH ANY ADDENDA ISSUED, MUST BE RETURNED WITH
THE BID. OTHERWISE, THE BID MAY BE CONSIDERED INFORMAL.

DELIVERY
(Days)

%
Days

PAYMENT DISCOUNT

FOR PURCHASING USE ONLY




SUPPLMENTAL SCHEDULE - SECTION C

SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

FOOD MATERIAL & SUPPLIES SPECIFICATION
Cl-A
GENERAL SCOPE:

Department of Public Works, the Division of Recreation is seeking competitive sealed bids to enter into a contract
agreement for various types of food products and supplies a period of one year, beginning with the date of execution of
contract.

The food items will be release by a delivery order under a master agreement, if any between the City of Cleveland and the
successful bidder. The successful contractor shall provide food items and services in accordance to all local, state and
federal laws and regulations.

All food items meet bid specifications under the guide lines of the State of Ohio Department of Food and shall conform to
the following requirements:

Product information data sheets of what the items contains must be clearly indicated on labeled with product expiration
dates.

C2

Alternate Bids and Samples

Bidders may submit an alternate bid to be considered for award if approved. Samples may be request to determine awards for the
following bid item numbers:

Bidders must meet or exceed the specifications but cannot change or alternate container . izes or unit of measures without approval
or an addendum issue to this bid specification prior to the opening of sealed bids.

C3

Returns

In the event the material furnished does not meet all of the above requirements, the suppiier shall replace the unsatisfactory food
items with acceptable material. The acceptable material shall be provided.

Information safety, storage and ingredients must be identified on food items with product expiration dates.

C-4
Bases for an award:

Bidder must meet all requirements of the technical specifications to determine th= lowest a best for an award. Split award
for multiple contractors will be considered but the City reserve the right to awarc to the overall lowest and best bidder for an
award, without making split awards. City reserves the right to reject all bids. The contract if any shall be for a period of one
year with an option to renew for one additional year exercisable by the Director £ Public Works without any additional cost
to the city.

Cs

Delivery or Pickup Ticket/ Service Ticket/Packing Slip

A. All deliveries or pickups must be accompanied by a numbered delivery ticket/service ticket or packing slip and
must include the following information.

Delivery Ticket, pickup , service ticket or packing slip must be numbered,

Date of service or material ordered '

Date delivered or pickup

The quantity each commodity/service ordered and delivered, whether or a per pound, per ton, per tank, per sack,
and /or pre gallon basis (as specified on the bid schedules of items page: ) or on the purchase or on contract.

5. Must be signed by authorized City representative who received the mate -ial or services.

bl S



SUPPLMENTAL SCHEDULE - SECTION C

SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

FOOD MATERIAL & SUPPLIES SPECIFICAT ON

Cs
Delivery or Pickup Ticket/ Service Ticket/Packing Slip — con’t

6. A copy of the pickup, delivery or packing slips must be given to the Department of Public Works representative at the time
of delivery or pickup.

B. The awarded contractor or vendor will be responsible to provide the Department of Public Works representative for the
accuracy and completeness of these documents.

Cé6
Invoices

A. Al invoices submitted by the successful bidder must inctude the following informeion:

1. Invoice number and invoice date

2. Purchase or Delivery Order number

3.Date ordered

4. Date delivered or pickup

5.Reference Delivery or Pickup ticket number

6. Quantity of materials delivered or pickup

7. Discounts percentage where applicable.

8. Successful bidder must and shall submit original invoices, along with accompanying inf' rmation to 4150 E. 49" St. , Cleveland Ohio
44105. Attention: Al Nazario

B. The vendor will be responsible to the Department of Finance, Division of Accounts Pay able, for the accuracy and completeness of their
document to ensure timely payments.

C7
Contact Information

Contact information will be provided to the successful bidder once the contract I-as been awarded.



CITY OF CLEVELAND-Division of Recreation
2015 FOOD CONTRACT

GROUP A - DAIRY
COST GROUP A $

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP A §

GROUP B - FRESH MEATS
COST GROUP B 3

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP B $

GROUP C - FROZEN MEATS
COSTGROUP C $

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP C §

[GROUP D - FRUITS
COST GROUP D $

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP D $

GROUP E - GRAINS
COSTGROUP E $

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP E $

GROUP F - MISCELLANEOUS
COSTGROUPE $

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP F $

ALL ITEMS ARE APPROXIMATE QUANTITIES
"The contract if any, shall be for a period of one year, beginning with the execution of the contrac "



2015 FOOD CONTRACT
GROUP G - NON PERISHABLE

COST GROUP G 3

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP G §

GROUP H - PERISHABLE
COST GROUP H $

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP H $

GROUP - VEGETABLES
COST GROUP | $

PERCENTAGE DISCOUNT %

TOTAL EXTENSION COST GROUP | §

ALL ITEMS ARE APPROXIMATE QUANTITIES
"The contract if any, shall be for a period of one year, beginning with the execution of the contract”



CITY OF CLEVELAND-Division of Recreation

2015 FOOD CONTRACT

SHIP TO: Camp George ~‘orbes
25440 Harvard Road

Highland Hills, OH 44122

NOTE: Bidders are to provide pricing for all line items in a group. Award wilf be based on lowest and best bid per group.

NOTE: Al fruits and vegetables should have resonably uniform color that is practically free from any brown color due to oxidation. They should be
reasonably uniform in size and symmetry and be reasonably free from defects such as blemished, brokeri, crushed units and peels. Units should be
reasonably tender and have texture typical of properly ripened.

NOTE: Grains and Breads must be whole grain or enriched or made from whole-grain, brean, germ and/or enriched flour or meal or, or if it is a cereal it
must be whole grain, enriched or fortified. Pasta or noodle products must be made with enriched or whole-grain flour.
NOTE: Ground beef, fresh or frozen, should contain NO MORE THAN 20% fat.
NOTE: Juices must be 100 percent full strength.
NOTE: CHILD NUTRITION (CN) LABEL Products must be provided on items including manufactured meat and poultry products or fruit juices. CN
Labels must appear on Pizzas and on ALL Breaded Meats, to include Canned ravioli,

GROUP A - DAIRY

ITEM

DESCRIPTION

QrY

UOHM

Unit Cost

Extension

1-1

Sandwich Cut Swiss Cheese / loaf

100

Packing
Spec

1-2

Butter- Salted/ 1 Ib. pkg.

360

ibs.

Packing
Spec

1-3

Eggs - Large

300

Dzn.

Packing
Spec

1-4

Margarine/ 1 Ib. pkg.

240

tbe.

Packing
Spec

1-5

Mozzarella Cheese/ loaf

50

Lb:..

Packing
Spec

1-6

Parmesan Cheese/5 Ib. container

40

Packing
Spec

1-7

Pre-sliced American Cheese/ 160 ct.

200

Lbs.

Packing
Spec

1-8

Ricotta Cheese/5 ib. container

20

1bs.

Packing
Spec

1-9

Shredded American Cheese/ 5 ib. pkg.

60

Lbs.

Packing
Spec

1-10

Sour Creamy/ 5 Ib. containers

200

lbs.

Packing
Spec

DAIRY TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITIES

"“The contract if any, shall be for a period of one year, beginning with the execution of the contract"

Page 1 of 16




2015 FOOD CONTRACT

GROUP B- FRESH MEATS

ITEM DESCRIPTION

QTY

UOK4

Unit Cost

Extension

2-1 Bologna/ Stick

150

Packing
Spec

2-2 Boneless Skinless Chicken Breast

1,080

Ibs.

Packing
Spec

2-3 Corned Beef (Raw)/ 9-11 ibs.

400

Packing
Spec

2-4 Fresh Ground Beef

450

Ibs.

Packing
Spec

2-5 Ground Turkey

350

Packing
Spec

2-6 Hard Salami/ Rolls

50

Packing
Spec

2-7 All Beef Hot Dogs/ 8 ct. per Ib.

500

Ibs.

Packing
Spec

2-8 Smoked Turkey Deli Style

100

ibs.

Packing
Spec

2-9 Raw Top Inside Round Roast

600

Packing
Spec

2-10 Turkey Breast

342

Packing
Spec

2-11 Turkey Ham

200

1bs.

Packing
Spec

2-12 Flat Buffet Ham

300

Packing
Spec

FRESH MEATS TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITI=S

"The contract if any, shall be for a period of one year, beginning with tI-e execution of the contract’

Page 2 of 16




2015 FOOD CONTRACT

GROUP C- FROZEN MEATS

ITEM DESCRIPTION QTY UOkI Unit Cost Extension

3-1 Beef Patties/ 4 oz patties 600 b,

Packing
Spec

3-2 Cheese Pizza/4X6 in. individually wrapped 1,000 es,

Packing
Spec

3-3 Breaded Chicken Fingers (Stick/Fryz) 200 b,

Packing
Spec

3-4 Breaded Chicken Nuggets (All White w/soy) 600 Ibs.

Packing
Spec

3-5 Individual Pepperioni Pizza/5 in. 1,000 e

Packing
Spec

3-6 Precooked Breaded Chicken/ 8 cut 260 Ibe.

Packing
Spec

3-7 Precooked Breaded Wings Dings/ 2-7.5# 960 Ibe.,

Packing
Spec

3-8 Raw Sausage Patties/ 2 oz. patties 70 ibs

Packing
Spec

3-9 Lay-Out Bacon/ 18-22 ct. per Ib. 400 1bs.

Packing
Spec

3-10 Raw Sausage Links/ 16 ct. per Ib. 325 ib..

Packing
Spec

3-11 Whole RawTurkey/ Average Weight 10-14 Ibs. each 600 {bs,

Packing
Spec

FROZEN MEATS TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITI:ZS
"The contract if any, shall be for a period of one year, beginning with tt-2 execution of the contract"
Page 3 of 16



2015 FOOD CONTRACT

GROUP D- FRUITS

ITEM

DESCRIPTION QTY

UORM

Unit Cost

Extension

41

Apples / 138 ct. per case

3,036

SN

Packing
Spec

4-2

Bananas

800

Packing
Spec

4-3

Cantaloupes / 18 ct. per case

108

€3

Packing
Spec

4-4

Oranges (Choice) / 138 ct. per case

3,036

€.,

Packing
Spec

4-5

Peaches / 40-60 ct. per case

300

Packing
Spec

4-6

Plums / 40-60 ct. per case

200

Packing
Spec

4-7

Watermelons / 21 tb avgerage per ct.

100

eu.

Packing
Spec

FRUITS TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITI=ZS

"The contract if any, shall be for a period of one year, beginning with tr:2 execution of the contract”

Page 4 of 16




2015 FOOD CONTRACT

GROUP E- GRAINS

ITEM DESCRIPTION QTY UQk Unit Cost Extension

5-1 Baked Bar-B-Que Potatoe Chips/ 1.25 0z, bag 2,400 ei.

Packing
Spec

5-2 Baked Potato Chips/ 1.125 oz. bag 1,350 e,

Packing
Spec

5-3 Egg Noodels/ Size: 1/4 in. Medium 100 Lbs.

Packing
Spec

5-4 Frozen French Fries/ Size: 3/8 in. Regular Cut 500 Lbs.

Packing
Spec

5-5 Frozen French Toast / Sticks 800 Lbe.

Packing
Spec

5-6 Frozen Garlic Bread/ Slice 2,000 Slices

Packing
Spec

5-7 Frozen Shredded Hash Brown Potatoes/ Bulk 300 Lbs.

Packing
Spec

5-8 Frozen Tater Tots/ 5 Ib. bag 300 Lb:.

Packing
Spec

5-9 Frozen Waffles/ .87 oz. ea. 2,400 i,

Packing
Spec

5-10 Granola Bar (Chocolate)/ .84 oz. ea. 1,500 E .

Packing
Spec

5-11 Granola Bar (Oat-n-Honey)/ 1.48 oz. ea (2 bars per pkg.) 1,500 pks.

Packing
Spec

5-12 Long Grain Rice/ 25 ib. pkg 300 Lbs,

Packing
Spec

5-13 Macaroni Elbow Noodles/ 20 lb. pkg. 120 Lb..

Packing
Spec

5-14 Pretzels/ 1 oz. bag 2,700 e,

Packing
Spec

5-15 Prewrapped Graham Crackers/2 ct. 2,500 e

Packing
Spec

ALL ITEMS ARE APPROXIMATE QUANTITIZS
"The contract if any, shall be for a period of one year, beginning with tt:e execution of the contract”
Page 5 of 16



2015 FOOD CONTRACT

GROUP E- GRAINS - Cont.

ITEM

DESCRIPTION

QTY

Extension

5-16

Prewrapped Saltine Crackers/2 ct.

3,500

UOi Unit Cost

e,

Packing
Spec

5-17

Seasoned Fries / Size: 3/8 in. Regular Cut

400

Lbij.

Packing
Spec

5-18

Self Rising White Corn Meal/ 5ib. bag

100

Packing
Spec

5-19

Spaghetti/ 20 Ib. pkg

100

Lbs,

Packing
Spec

5-20

Steak Fries/ 5 ib. pkg.

200

Lb::.

Packing
Spec

5-21

Sun Chips/ 1 oz. bag

2,000

e,

Packing
Spec

GRAINS TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITI:=S
"The contract if any, shall be for a period of one year, beginning with ti- execution of the contract”

Page 6 of 16




2015 FOOD CONTRACT

GROUP F- MISCELLANEOUS

ITEM

DESCRIPTION

QTY UOi1 Unit Cost

Extension

6-1

10 1/4" 3 Compartment Styrofoam Plates

10,000 ea.

Packing
Spec

6-2

12 oz. Styrofoam Bowls/ 1000 ct

20,000 e,

Packing
Spec

6-3

5 oz. Styrofoam Bowls/ 1000 ct

20,000 i

Packing
Spec

6-4

500 ct. Foil Sheets, Size: 9 x 10 3/4"

1,500 ea.

Packing
Spec

6-5

6" Styrofoam Plates/ 1000 ct

20,000 el

Packing
Spec

6-6

9" Three Compartment Styrofoam Plates

22,500 e

Packing
Spec

6-7

Tall Fold Dispenser / Size: 6" x 13 1/2" - 1 Ply

90,000 e,

Packing
Spec

6-8

Grilling Charcoal/ 20 Ib. Bag

100 Lbs.

Packing
Spec

6-9

Plastic Forks/ 1000 ct

25,000 e..

Packing
Spec

6-10

Plastic Knives/ 1000 ct

20,000 €

Packing
Spec

6-11

Plastic Spoons/ 1000 ct

25,000 e,

Packing
Spec

6-12

Spoon, Knife, Fork, Napkin, Salt & Pepper Packets

1,500 €.

Packing
Spec

6-13

Styrofoam Cups 8 oz.

50,000 e,

Packing
Spec

MISCELLANEO!JS TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITI =S
"The contract if any, shall be for a period of one year, beginning with th:2 execution of the contract"

Page 7 of 16




2015 FOOD CONTRACT

GROUP G- NON PERISHABLE

ITEM

DESCRIPTION

QrY

UOH

Unit Cost

Extension

7-1

#10 Can of Chocolate Syrup

12

€iiL

Packing
Spec

7-2

#10 Can of Chopped Spinach

30

e,

Packing
Spec

7-3

#10 Can of Instant Potatoes / Granuals w/ milk

48

€.

Packing
Spec

7-4

#10 Can of Mixed Greens

30

el

Packing
Spec

7-5

#10 Can of Vanilla Pudding

48

Q..

Packing
Spec

7-6

#10 Can of Whole Potatoe / 60 - 80 ct. per can

18

(S

Packing
Spec

7-7

#10 Cans of Apple Sauce

25

ed.

Packing
Spec

7-8

#10 Cans of Cranberry Sauce

60

ec.

Packing
Spec

7-9

#10 Cans of Cream Style Corn

50

Packing
Spec

7-10

#10 Cans of Fruit Cocktail

200

Packing
Spec

7-11

#10 Cans of Green Beans

300

€.

Packing
Spec

7-12

#10 cans of Ketchup / 25% Solids

30

Packing
Spec

7-13

#10 Cans of Peach Halves

200

(=8

Packing
Spec

7-14

#10 Cans of Peas and Carrots

120

Packing
Spec

7-15

#10 Cans of Pineapple Chunks

200

Packing
Spec

7-16

#10 Cans of Pork and Beans

60

Packing
Spec

ALL ITEMS ARE APPROXIMATE QUANTITIZS

"The contract if any, shall be for a period of one year, beginning with tt-e execution of the contract”
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2015 FOOD CONTRACT

GROUP G- NON PERISHABLE Cont.

ITEM DESCRIPTION

QTY

UOI+

Unit Cost

Extension

7-17 #10 Cans of Spaghetti Sauce

72

€,

Packing
Spec

7-18 #10 Cans of Tomatoes Whole Peeled

25

€.

Packing
Spec

7-19 #10 Cans of Whole Kernel Corn

62

e,

Packing
Spec

7-20 #10 Cans of Tomato Paste/ min. 26% solid

12

€,

Packing
Spec

7-21 #10 Cans of Diced Tomatoes

18

€.

Packing
Spec

7-22 #10 Cans of Ready to Use Pizza Sauce

12

€

Packing
Spec

7-23 Beef Base/ 1 Ib. Can

24

ei:

Packing
Spec

7-24 Chicken Base/ 1 ib. Can

24

€.

Packing
Spec

NON-PERISHABLE TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITIZS

"“The contract if any, shall be for a period of one year, beginning with t 2 execution of the contract"

Page 9 of 16




2015 FOOD CONTRACT

GROUP H- PERISHABLE

ITEM

DESCRIPTION QTY

Uoil

Unit Cost

Extension

8-1

100% Fruit Juice/Bozes 4.23 0z

10,000

Packing
Spec

8-2

100% Fruit Juice/Bozes 6.75 oz

10,000

Packing
Spec

8-3

100% Juice- Appie/ 5.5 oz

6,450

Packing
Spec

8-4

100% Juice- Grape/ 5.5 0z

2,900

Packing
Spec

8-5

100% Juice- Orange/ 5.5 0z

8,550

Packing
Spec

8-6

Assorted Cereal/2 oz. Bowl - LIKE- Frosted Flakes, Froot Loops,
Corn Pops, Apple Jacks, Honey Nut Cheerios, Raisin Brand 7,008

e

Packing
Spec

8-7

Assorted Donuts

200

Dz,

Packing
Spec

8-8

Assorted Pre-made Cookies/1 Ib. Pkg.

270

Packing
Spec

8-9

Asst. Individual Jelly Pack / 10 gram

2,000

[

Packing
Spec

8-10

Baking Powder/5 Ib. pkg

eit,

Packing
Spec

8-11

BBQ Sauce/1 gal.

30

gallors

Packing
Spec

8-12

Black Pepper/ 16 oz. Container

10

€.

Packing
Spec

If unable to provide oz. specified list alternate:

8-13

Brown Sugar/ 2 Ibs.

48

€.

Packing
Spec

8-14

Cinnamon Seasoning/ 16 0z. can

€d.

Packing
Spec

If unable to provide oz. specified list alternate:

ALL ITEMS ARE APPROXIMATE QUANTIT! =S

"The contract if any, shall be for a period of one year, beginning with t 2 execution of the contract”
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2015 FOOD CONTRACT

GROUP H- PERISHABLE Cont.

ITEM

DESCRIPTION

QTY

UgH

Unit Cost

Extension

8-15

Colestaw Dressing/ 1 gal

e,

Packing
Spec

8-16

Cookie Sandwich Swiss Creme/ 4 ct. individual wrapped pkgs. 10

Pke..

Packing
Spec

8-17

Cooking Oil/ 35 Ib. Container

50

e,

Packing
Spec

8-18

Crushed Red Peppers/12 oz.

..

Packing
Spec

If unable to provide oz. specified list alternate:

8-19

Decaffeinated Drip Coffee/10.5 oz. Bag

160

Packing
Spec

8-20

Dill Pickles/ 620-680 ct. per gallon

24

Packing
Spec

8-21

Potato Salad/ 10 Ib. tub

50

fubs

Packing
Spec

8-22

Evaporatate Mitk/ 12 oz.

120

e,

Packing
Spec

8-23

Flour/ 25 ib. bag

10

Packing
Spec

8-24

French Dressing/ 1 gal.

15

Packing
Spec

8-25

Frosted Brownie Cake/ 90 oz.

16

Shee.s

Packing
Spec

8-26

Garlic Powder/ 16 oz.

12

Packing
Spec

If unable to provide oz. specified list alternate:

8-27

Garlic Salt / 16 oz.

10

Packing
Spec

If unable to provide oz. specified list alternate:

8-28

Ginger Ale Soda/ 8 oz.

480

Packing
Spec

8-29

Ground Nutmeg / 16 oz.

Packing
Spec

If unable to provide oz. specified list alternate:

ALL ITEMS ARE APPROXIMATE QUANTITI =S

"The contract if any, shall be for a period of one year, beginning with tt.e execution of the contract"
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2015 FOOD CONTRACT

GROUP H- PERISHABLE Cont.

ITEM

DESCRIPTION

QrY

UOI

Unit Cost

Extension

8-30

Hot Chocolate Mix/ Bulk

60

Packing
Spec

8-31

Hot Sauce/1 gal.

gallor:s

Packing
Spec

8-32

Iced Carrot Cake/ 12" X 16" in.

24

Sheei;

Packing
Spec

8-33

Individual Pancake Syrup Packages / 1.5 oz.

15,000

€t

Packing
Spec

8-34

Individual Serving Coffee Cream/ .38 oz. Pkg.

10,000

ea.

Packing
Spec

8-35

Individual Serving Packets Equal Sweetener

20,000

€.

Packing
Spec

8-36

Individually Wrapped Assorted Danish Pastries- Apple Filled, Cheese

Filled, Pineapple Filled, Rasberry Filled & Cinnamon Apple Filled 250

Dzi.

Packing
Spec

8-37

Ttalian Dressing/ 1 gal.

12

Packing
Spec

8-38

Italian Seasoning/ 6 oz. container

Packing
Spec

8-39

Jell-O Mixed Flavors/24 oz.

48

Packing
Spec

8-40

Kitchen Bouquets/ 8 qt.

20

Packing
Spec

8-41

Large Marshmallows/ 16 oz. pkg

360

Packing
Spec

8-42

Lorna Doone Cookies/ 4 ct. individual wrapped pkgs.

1,200

Pke:.

Packing
Spec

ALL ITEMS ARE APPROXIMATE QUANTITI =S

"The contract if any, shall be for a period of one year, beginning with tt 2 execution of the contract”
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2015 FOOD CONTRACT

GROUP H- PERISHABLE Cont.

ITEM

DESCRIPTION

QrY

UOI1

Unit Cost

Extension

8-43

Mayonnaise/1 gallon

50

Packing
Spec

8-44

Mini Marshmellows/ 1 Ib. packages

12

pKg: .

Packing
Spec

8-45

Mustard/ 1 gal. Container

36

e,

Packing
Spec

8-46

Oatmeal/ 42 oz. pkg

36

Packing
Spec

8-47

Oreo Cookies/ 4 ct. individual wrapped pkgs.

1,800

pkge.

Packing
Spec

8-48

Pancake Mix (Add Water Only) / 5 Ib. pkg

300

=3

Packing
Spec

8-49

Paprika/ 18 oz. can

10

€a.

Packing
Spec

8-50

Peppermint Candy Canes/6 in.

1,750

Packing
Spec

8-51

Plain Individually Wrapped Donuts

250

Dzr

Packing
Spec

8-52

Poultry Seasoning/ 12 oz. jar

10

Packing
Spec

8-53

Quick Grits / 5 ib.

520

ibs

Packing
Spec

8-54

Ranch Dressing/ 1 gal.

20

Packing
Spec

8-55

Salted Peanut/ 1 1/2" oz. individual packed pkgs.

1,250

Packing
Spec

ALL ITEMS ARE APPROXIMATE QUANTITIES

"The contract if any, shall be for a period of one year, beginning with th: execution of the contract"
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2015 FOOD CONTRACT

GROUP H- PERISHABLE Cont.

ITEM DESCRIPTION

QTY

UOM

Unit Cost

Extension

8-56

Seasoning Salt / 5 Ibs

10

ed.

Packing

Spec

If unable to provide Ib. specified list alternate:

8-57

Sloppy Joe Mix/15 oz. bags

900

Packing

Spec

8-58

Sugar/ 25 ib. bag

20

ed.

Packing

Spec

8-59

Sweet Relish/1 gal.

Packing

Spec

8-60

Table Salt/26 oz. Container

48

Packing

Spec

8-61

Tarter Sauce/1 gal

40

Packing

Spec

8-62

Tea Bags

12,000

ee.

Packing

Spec

8-63

Vanilla Flavor/ 1 gt.

10

€d.

Packing

Spec

8-64

Soy Sauce/ 5 oz. bottle

12

bt

Packing

Spec

8-65

White Vinegar (min. 4% acidity)/ 1 gal

g.l

Packing

Spec

8-66

Golden Italian Dressing/ 1 gal

12

€.

Packing

Spec

8-67

White Pepper

containers

Packing

Spec

8-68

Ground Ginger

10

containers

Packing

Spec

ALL ITEMS ARE APPROXIMATE QUANTITIES

"The contract if any, shall be for a period of one year, beginning with the execution of the contract"
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2015 FOOD CONTRACT

GROUP H- PERISHABLE Cont.

8-69 Cornstarch/ 1 Ib. box 24 boxe:s
Packing
Spec
8-70 Yeliow Cake w/Chocolate Frosting/12X16 in. 80 e,
Packing
Spec
PERISHABLE TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITIEES
"The contract if any, shall be for a period of one year, beginning with thz execution of the contract”
Page 15 of 16



2015 FOOD CONTRACT

GROUP I- VEGETABLE

ITEM

DESCRIPTION QryY Uoli Unit Cost

Extension

9-1

Green Cabbage Head

400 ibs.

Packing
Spec

9-2

Carrots

50 Lb.

Packing
Spec

9-3

Celery

240 ed.

Packing
Spec

9-4

Cucumbers

150 €.

Packing
Spec

9-5

Fresh Frozen Broccoli Cuts

720 Lbs.

Packing
Spec

9-6

Fresh Frozen Sweet Potato Patties

540 Lbs,

Packing
Spec

9-7

Green Peppers

100 1bs.

Packing
Spec

9-8

Lettuce Head- Grade A

1,200 er,

Packing
Spec

9-9

Onions

250 Ibs.

Packing
Spec

9-10

Tomatoes- Grade A

1,250 ib:..

Packing
Spec

g-11

White Potatoes

150 Lbs.

Packing
Spec

VEGETABLE TOTAL COST

ALL ITEMS ARE APPROXIMATE QUANTITI=S

"The contract if any, shall be for a period of one year, beginning with tr2 execution of the contract”

Page 16 of 16




B

B-2

B-5

B-6

GENERAL CONDITIONS

CONSIDERATION OF BIDS.

All bids received in conformity with the Invitation to Bid shall be endorsed with the
contract or advertisement name or number and name and address of the bidder.
All bids, immediately after being read, shall be tabulated and summarized and

shall become public record in the office of the Commissioner of Purchases and
Supplies.

UNACCEPTABLE BIDS.

No bid will be accepted from, nor a contract awarded to, any person, firm or
corporation that is in arrears or is in default to the City upon any debt or contract,

~or is a defaulter as surety or otherwise upon any obligation to the City, or has

failed to perform faithfully on any previous contract with the Cxty of CIevekand

REJECTION OR ACCEPTANCE OF BIDS.

The City through the Board of Control shall have the right to reject any or all bids,
parts of such bid, and reserves the right to waive any informalities in the bid.
In addition to bid price and discount, the City reserves the right to consider all
elements entering into the question of determining the responsibility of the
bidder. Any bid which is incomplete, conditional, obscure, contains additions not
called for, or irregularities of any kind, may be cause for rejection of the bid.

EVIDENCE OF ABILITY TO FULFILL CONTRACT.
Bidders must present evidence to the Commissioner of Purchases and Suppilies,
when required by him to do so, to show they are fully competent and have the

necessary source of supply, facilities and pecuniary resources to fulfill the
conditions of the contract and specifications.

WITHDRAWAL OF BID.

No bid may be withdrawn after it has been deposited with the Commissioner of
Purchases and Supplies.

TIME OF AWARD.

The Board of Control of the City of Cleveland shall make an award or reject all
bids not later than the second regular meeting of said Board following the
opening of bids, unless further time is required to analyze bids, to investigate
responsibility of any bidder, or in the absence of a time limitation for acceptance
set forthin the bid. .

Any extension of time beyond the date fixed by the successful bidder or the
fourth regular meeting of the Board of Control, whichever event shall occur first,
shall be subject to agreement between said bidder and the Board.

AWARD CONTRACT.

No contract shall be awarded without the approval of the Board of Control, and
then only to the lowest and best bidder.



B-8

.. B-9

B-10

.. B-11

PERFORMANCE BOND.

Contracts for the purchase of articles, supplies, commodities, materials,
equipment or services shall be secured by a bond in the form and content
prescribed by and acceptable to the Director of Law, with good and sufficient
sureties and in an amount equal to at least twenty-five percent (25%) of the
contract price on materials supplied and at least fifty percent (50%) of the
contract price on services supplied. A check is not acceptable in place of a
performance bond. A performance bond is not required for standard purchase
and requirements contracts awarded in the amount of $500,000.00 or less,
except that standard purchase and requirements contracts that are labor and
materials contracts including, but not limited to painting, carpentry, plumbing,
electrical, masonry, landscaping, snow plowing, fencing and trucking over $100,
000 but not more than $250,000 shall require a bond of at least twenty-five
percent of the contract price, and over $250,000 but not more than $500,000
shall require a bond of at least fifty percent of the contract price. The above
policy notwithstanding, the City of Cleveland reserves the right to require a
performance bond in various amounts or to modify the performance bond

requirement whenever it is determined to be in the best interest of the City of
Cleveland to do so.

RELEASE OF BOND.

Whenever a performance bond is requiréd, the performance bond will not be
released until all the provisions of the contract have been fulfilled.

CANCELLATION OF CONTRACT.

The City shall have the right to cancel this contract on five (5) days written notice
if, in the opinion the Commissioner of Purchases and Supplies, the delivery of
materials, supplies or equipment or the performance of work or services are not
in accordance with contract specifications and the contractor fails to cure such
deficiencies or comply with the contract specifications within ten (10) days after
receipt of notice of default from the City, except where fulfillment of its obligation
requires activity over a period of time and it has, within ten (10) days of the
default notice commenced such activity. Additionally, the City shall have the right
to cancel this contract, without cause, upon fifteen (15) days written notice upon

the determination of the Board of Control of the City, expressed through its
resolution, to do so. :

SUBCONTRACTING OR ASSIGNMENT OF CONTRACT.

a. The contractor shall not subcontract, sublet, assign, transfer, convey or
otherwise dispose of the contract, its duties, rights, title or interest in it or in any
part thereof, or assign, by power of attorney or otherwise, any of the monies due
or to become due under the contract, except, in each instance, with the prior
written authorization of the Board of Control of the City, expressed through its
resolution, and then only upon such terms and conditions as may be agreed to
by said ‘Board. No such subcontracting, subletting, assignment, transfer,

conveyance or other disposal of the contract shall be valid until filed in the office
of the Commissioner of Accounts.



B-12

B-13

B-14

b. Prior written Board of Control consent is required for a City contractor to add a

subcontractor, or to substitute one subcontractor for another subcontractor,
under a City contract.

c. The City assumes no obligation to pay, and will not pay, a contractor for any

work and or services performed by a sub-contractor on the contract prior to
Board of Control approval of that sub-contractor.

d. The Director will not grant any City contractor additional time to meet project
deadlines, and will not authorize or pay additional compensation or delay
damages of any kind arising from the contractor’s inability to add or substitute a
subcontractor because the contractor failed to submit the approval request and
supporting documentation at least 3 (three) Weeks in advance of the date the

; additional or substitute sub-contractor is needed.

e. The Office of Equal Opportunity shall evaluate each subcontractor addition
and substitution for increased CSB, MBE, or FBE participation even if the original
contract had no certified sub-contractor participation.

f. The City's Sub-contractor Addition and Substitution Policy and Procedure is
hereby incorporated by reference in its entirety. The complete document is
available online at the City of Cleveland website: htip://www.city.cleveland.oh.us.

DELAY FOR CAUSES BEYOND CONTROL.

If the contractor is delayed in complying with the terms of the contract by strikes,
lockouts, fire, unusual delay by common carriers, unavoidable casualties, or any
cause beyond the contractor’s control including orders, limitations or restrictions
of any Governmental agency having jurisdiction over the subject matter of the
contract, or by delay authorized by the City, or for any cause by which the
director shall decide to justify the delay; then for all such delays and
suspensions, the contractor shall be allowed one calendar day extension beyond
the time fixed for compliance with the terms of the contract for each and every

calendar day of such delay so caused in the completion of the work, the same to
be ascertained by the director.

PATENTS.

The Contractor shall be required to pay all royalties and license fees and shall
hold and save the City and its officers, agents, servants and employees harmless
from liability of any nature or kind, including cost and expenses, for or on account
of any patented or unpatented invention, process, article, or appliance
manufactured or used in the performance of the contract, including its use by the
City of Cleveland unless otherwise specifically stipulated in the contract
documents. In this respect the contractor shall defend all suits or claims for
infringement of any patent or license rights.

DELIVERY.

The vendor shall adhere to all stipulated delivery terms (e.g., material / service
delivery upon a pre-set schedule, upon orders being placed, etc.). All service
performance / material deliveries should be made only if the City of Cleveland
has issued a valid, open Purchase Order (PO) with a sufficient free balance to

3



B-15

B-16

B-17

cover the full costs of the service being performed or materials being delivered.
The City will not pay vendors for goods or services that are either delivered to the
City under an invalid or unauthorized PO or were ordered using an expired
contract. The City is not responsible for, and will not pay for, goods or'services
delivered to the City that are not authorized under the PO and contract under
which a sale was purportedly made. Therefore, the vendor must not perform
any services nor deliver any materials without a valid, open PO that authorizes

the services / materials and that carries a sufficient free balance to cover the
services / materials. '

Upon delivery, some form of delivery documentation must be left with the City of
Cleveland Department.  For service performed, some Proof of Service
documentation must be given to a City employee. For materials delivered, some

Proof- of ‘Delivery ‘or “Packing ‘Slip must-be "given toa City employee.” "Iy all

instances, the delivery documentation must be signed and dated by a City
employee in order to substantiate the services provided or materials delivered
were as indicated on the documentation. City employees are charged with
performing this verification, so vendors should allow adequate time for this review
to occur. Failure to provide some delivery documentation, which received a City
signature and date upon delivery, may result in payment delays.

LABORATORY TEST.

The City of Cleveland reserves the right to test all materials, equipment or
supplies delivered during the life of the contract, at an independent laboratory to
be designated by the Commissioner of Purchases and Supplies of the City of
Cleveland. Where the result of such test shows the materials, equipment or

supplies are not equal to the specifications, then the expense of making such test
shall be paid by the contractor. ‘

FAILURE TO MEET SPECIFICATIONS.

The delivery of any material, supplies or equipment or the performance of any
work or services under the contract which do not conform to contract
specifications will be rejected and the contractor notified immediately in writing of
such rejection and the reason therefore. If the time for performance has not
expired, and the contractor wishes to remedy the deficient materials, supplies or
equipment or performance, it may notify the Commissioner of Purchases and
Supplies of its intention to cure and may within ten (10) days make a conforming
delivery of performance unless such time is extended in writing by said
Commissioner. If said contractor fails to replace. such nonconforming materials,
supplies or equipment or otherwise cure such deficient performance of work or
services, the City of Cleveland will purchase such materials, supplies or
equipment or obtain the performance of such work or services of the character
required on the open market or in case of work and services, by performance by
City employees. In such event, the contractor and his surety shall be liable to the
City for any excess costs and expenses thereby incurred.

SAFEGUARDS.

Any equipment to be furnished by the terms of this bid, shall be provided with
safety controls, guards, and housing meeting the requirements of the safety
standards of the Industrial Commission and the Department of Industrial
Relations of Ohio, and the cost shall be included as part of the bid.

4



B-18 STATE OR FEDERAL TAXES.

B-19

B-20

B-21

a. The City of Cleveland is exempt form all sales, excise and transportation
taxes, except State of Ohio gasoline tax. The price or prices bid shall be
exclusive of all such taxes and will be so construed.
The contract price is subject to increase by the amount of any additional
tax imposed by the Federal Government or the State of Ohio subsequent
to the receipt of bids. Such claim for increased prices must be presented
to the City within thirty (30) days after such tax becomes effective and
supported by evidence satisfactory to the Director of Law.
c. The contract price is subject to reduction by that amount by which an
applicable tax is reduced during the period of the contract.
SOCIAL SECURITIES ACT/EMPLOYEES BENEFIT PAYMENTS. :
The contractor shall be and remain an independent contractor with respect to all
services performed under said contract, and agrees to and accepts full and
exclusive liability for the payment of any and all contributions or taxes for social
security, unemployment insurance, old age retirement benefits, pensions, or
annuities now or hereafter imposed under any state or federal law, which are
measured by the terms of this contract and further agrees to obey all lawful rules
and regulations and to meet all lawful requirements which are now or hereafter
may be issued or promulgated under said respective Jaws by and duly authorized
state or federal officials and said contractor also agrees to indemnify and save

harmless the City of Cleveland from an such contributions or taxes or liability
therefore.

FREIGHT ON DIRECT SHIPMENTS TO THE CITY.

The freight prices made in the bid are to be in accordance with lawful freight or
Cartage charges in existence at the time the bid is made, and contract prices
shall be increased or decreased by changes in the freight or cartage rates,
provided that claims for additional freight or cartage be presented to the City of
Cleveland within thirty (30) days after said advance in freight or cartage rates

becomes effective. Reductions in freight or cartage prices will be deducted from
the contract price.

INVOICING AND PAYMENT.

The Contractor shall submit invoices that appropriately reflect the work
performed. Original Invoices must be typed and legible. The City of Cleveland

does not pay from duplicates or copies. Each invoice must be mailed as specified
below:

«  Original invoice to address as shown on Purchase Order under ‘BILL TGO

*  Optional: Copy of invoice to the City of Cleveland, Division of Accounts, 601
Lakeside Avenue, Cleveland, OH 441 14, clearly marked "COPY”.

» Address invoice questions first to the-ordering department. The Division of
Accounts will assist if the Department is unable to resolve the question.



B-22

The failure to deliver copies of invoices to the indicated location may lead to
delays in payment.

Invoices submitted by the Contractor for payment must include the following
information:

+ Contractor Name, as it appears on the Contract:
-+ Contractor Mailing Address:

» Contractor Telephone Number;

« Contractor Facsimile Number;

¢ Contract Number;

¢ Purchase Order (PO) Number under which the work being invoiced was
authorized; ‘ :

e~ Contractor Invoice Numbér, ‘which must be ‘a “unigie (hon-fecurring)
number; '

Invoice Date, reflecting the date that the invoice itself was issued to CWD:;
» Timeframe that the invoice covers:
¢ A detailed itemization of labor and materials provided, including:
- Date that work was performed / material delivered,
- Location for each item of service performed / material delivered,
Line ltem Number from the Contract’s Schedule of ltems (SO that is
being invoiced,
- Quantity of items being invoiced under each Line ltem,
- Unit Cost of each Line ltem,
- Extended Cost by each Line tem.

delivery documentation (e.g., Proof of Service / Delivery slip, Packing Slip,

etc.) with an acknowledgement signature and date from a City of Cleveland
employee; '

The City.of Cleveland is not subject to sales tax per Section 5739.01 (B)(1)
O.R.C. Therefore invoices must not charge sales tax. The City’s Tax Exemption

Number is 34-1922166. Tax Exemption Certificates are available upon request
from the Division of Purchases and Supplies.

Any applicable discounts, as stipulated through the contract and/or PO, must be

itemized and applied to the invoice. Any special instructions contained within the
contract must also be followed.

If any invoice is erroneous or does not include the above required information,
the City shall inform the supplier as to the reasons thereof and any corrective
actions necessary to qualify the invoice for payment by the City. The vendor is

responsible for providing the delivery documentation at the time of delivery and for
submitting the invoice.

EQUAL OPPORTUNITY.

This contract is a contract, and contractor is a contractor within the meaning of
Chapter 187 of the Codified Ordinances of Cleveland, Ohio 1976. During the
term, the contractor shall comply with all terms, conditions and requirements
imposed on “contractor” in the Equal Opportunity Clause, Section 187.22(b) of



the Codified Ordinances of Cleveland, Ohio 1976, attached hereto and made a
part hereof. A copy of such clause shall be made a part of every subcontract of

agreement entered into for goods or services and shall be binding on all persons,
firms and corporations with whom the contractor may deal.

PARAGRAPHS B-23 AND B-24 APPLY ONLY IF THE REQUIREMENT CONTRACT
.. BID BLOCK IS MARKED ON BID PAGE 1 OF BID AND ON BID FORM.

B-23

©- B-24

- B-25

DURATION OF CONTRACT.

The proposed contract shall be effective upon its execution and approval by the -
Director of Law of the City of Cleveland and, for the purpose of accepting
delivery, shall continue in full force and effect for the period specified in the

specifications and/or the Schedule of ltems section of the bid, unless otherwise
indicated. ’

REDUCTION IN PRICES.

The contractor agrees that if the price to the general trade is reduced while the
contract is in effect, the City of Cleveland will receive the benefit of such
reduction immediately. However, if the contract price is below the price to the
general trade at the time the contract is awarded, the reduction provision will be
effective only when the recognized price to the general trade reaches a level

lower than the contract price or when the contractor reduces his own price to a
level lower than the contract price.

EIGHT-HOUR DAY, MINIMUM WAGE, AND NON-DISCRIMINATION.

The Contractor agrees that it shall comply with the following provisions of the
Charter of the City of Cleveland, which are, respectively, as follows:

Section 196. Except in case of extraordinary emergencies, not to exceed eight
(8) hours will constitute a day's work and not to exceed forty eight (48) hours a
week's work, for any City employee of the City of Cleveland in the classified
service thereof, and for any workmen engaged in public work carried on or aided
by the municipality whether done by contract or otherwise. The Council shall by
ordinance, provide for the enforcement of the provisions of this section.

Section 187. Every contract for public work entered into by the City of Cleveland

shall contain, and no contract shall be entered into unless it contains the
following stipulations:

The Contractor hereby agrees that all persons employed by him will be paid
wages which are not less than are paid by the City of Cleveland for similar or like
work; but if said City has not established a rate of wages for any particular class
of work to be performed under the terms of this contract, then said employees

shall be paid wages not less than are generally paid therefore by others
employing union labor in said City.

The Contractor hereby further agrees that in the employment of labor, skilled or
unskilled, under the Contract there will be no discrimination exercised against
any citizen because of race, color, religion or national origin; and that any
violation hereof shall be deemed a material breach of said contract.



B-26 LAWS, PERMITS, AND REGULATIONS

The contractor shall comply with all applicable laws of the Federal government,
State, ordinances of the City or other municipality in which the work or services
are being done and all applicable regulations and any authorized regulations,
and shall be responsible for securing at his own expense any and all licenses,

permits and certificates of inspection required by law or by the contract
documents. '

SERVICES, LABOR & MATERIALS - IF THIS CONTRACT IS FOR WORK,

SERVICES, OR LABOR & MA TERIALS, B-27, 28 AND B-29 APPLY

B-27

B-28

B-29

STATE INDUSTRIAL COMPENSATION FOR PURCHASE OF LABOR AND
MATERIALS.

If this contract contains labor, whether in part or in all, the contractor shall, in all
cases during the term of this contract, subscribe to and comply with the Worker's
Compensation Laws of the State of Ohio and pay such premiums as may be
required thereunder and to save said City harmless from any and all liability
arising from said act. He shall also furnish at the time of delivery of this contract
and such other times as may be requested. a copy of the official certificate or
receipt showing the payments hereinbefore referred to. A copy of the official
certificate or receipt showing the payments hereinbefore referred to, shall be
submitted with the bid, or, if not included with the bid, shall be submitted with the
signed contract. No work shall be commenced, or payments made, until the
certificate or receipt is received by the City. The contractor shall maintain
continuous coverage throughout the contract and shall notify the City in writing
within 24 hours of receipt of notice of cancellation or reduction of coverage.

INDEMNITY

Contractor shall indemnify, defend, and hold harmless the City of Cleveland,
Ohio, its officers, agents, and employees from all claims, demands, liabilities,
loss, suits, causes of action, judgments, costs, and expenses, including
attorneys’ fees, arising, occurring, or allegedly arising or occurring from personal
injury, including death, property damage, including loss of use, or otherwise, to
any person or the property of any person, including third parties and employees
of any party, as a result of negligent or intentional act or omission by Contractor
or its agents, employees, subcontractors or suppliers, in performing work or

~services or furnishing labor and materials under this contract. This

indemnification right is in addition to any other indemnification or contribution
right of any indemnified party and shall survive completion of the work or services
or furnishing of labor and materials.

WARRANTY

Contractor warrants, in addition to any other express or implied warranty required
by law or the contract, that all work and services performed under this Agreement
will be of good quality, free from faults and defects, conform to the contract
documents, performed in a workmanlike manner according to good usage and

8



accepted practice, resulting in a merchantable product, and fit and suitable for

their intended purpose, and that materials supplied will be of good quality and
free from all defects, latent or patent. ' '

. B-30 OHIO CAMPAIGN FINANCE LAW

Pursuant to the Ohio Revised Code, as referenced below, the following
language is hereby made a part of this document:

"Contractor hereby certifies that beginning on the date the contract is
awarded and extending until one year following conclusion of the
contract, all persons identified in Ohio Revised Code Sections

- 3517.13(1)(3) and 3517.13(J)(3), as applicable, are in compliance with
Ohio Revised Code Sections 3517 .13(1)(1) and 3517.13(J)(1)."

By submitting a signed sealed bid, those persons signing the document
are affirming their compliance with the referenced sections of the Ohio

Revised Code, herein incorporated into any contract created pursuant to.
this Invitation to Bid in its entirety.

' B-31 TITLE 48 C.F.R. ETC:

Certification Re: Federal Debarment, Suspension, Ineligibility or Voluntary
Exclusion: Title 48 Code of Federal Regulations, Part 9, and other regulations,
preclude the City from participating in a covered transaction, as defined in subparn
9.4, with any agency, corporation, partnership, or other legal entity that has been
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded by the Federal Government from participating in transactions involving
Federal funds. By signing and submitting this document, the bidder certifies to City
that it, its principals, any subcontractors, and subcontractor principals:

1) Are not presently debarred, suspended, proposed for debarment, declared

" ineligible, or voluntarily excluded by any Federal department or agency; -
2) Have not within the three-year period immediately preceding the submission date
of this document been convicted of or had a civil judgment rendered against them
personally or the company for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal,
State or Local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving
stolen property;
3} Are not presently indicted for or otherwise criminally or civilly charged by a
government entity (Federal, State or local) with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; or,
4) Have not within the three-year period immediately preceding submission date of

this document had one or more public transactions (Federal, State or local)
terminated for cause or default.



If the bidder is unable to certify to any of these statements in this certification, such
prospective participant must attach a written explanation to this bid. Failure or
inability to certify to any of these statements may be cause for rejection of the bid.

The Federal Debarred Listing is available at http://www.epls.qgov/

By submilting a signed sealed bid, those persons signing the document
are affirming their compliance with the referenced sections of the Code
of Federal Regulations, herein incorporated into any contract created
pursuant to this Invitation to Bid in its entirety.
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SUPPLEMENTAL
NOTICE TO BIDDERS

Subject:  Submission of NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES
DISCLOSURE ' '

Each bidder and/or appropriate parties should complete the DISCLOSURE and submit
it with the bid, if possible. If not submitted with the bid, it must be completed and su bmitted ic
the Commissioner of Purchases and Supplies prior to.any.contractbeing awarded by the City.

a bidder or appropriate parties fail to complete and submit it, they shall.not be eligible for &
contract award. : :




NORTHERN JRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.38, the information requested or
this page must be supplied by all contractors and any subcontractors having more than a fifty
percent (50%) interest in the proposed contract prior to any contract being awarded by the Ciy
of Cleveland. Any contractor-or.subcontractor who is deemed to have made a false statemen
shall be declared o have acted in default of its contract and shall be subject to the re medies fo
default contained in its contract. For failure to cure such a default, the contractor o
subcontractor shall be automatically excluded from bidding for -

the supply of any goods or services for use by the City for a period of two years.

CHECK WHICHEVER IS APPLICABLE:

A. () The undersigned or any controlling shareholder,* subsidiary, or parent corporatior
of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR P ROFIT It

NORTHERNIRELAND. (if paragraph A. is checked, proceed to the signature
line.) , o

B. () The undersigned or any controlling shareholder,* subsidiary, or parent corporatiol
IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND. (|
paragraph B.is checked, please either check the stipulation contained in paragraph C. or attac

documentation that shows that the undersigned has complied with the stipulation contained i
paragraph C. : : ' : -

C. () The undersigned and all enterprises identified in paragraph B. are TAKIN(
LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICE!
WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE *MacBRIDE PRINCIPAL!
FOR FAIR EMPLOYMENT IN NORTHERN IRELAND.” A copy of the MacBride Principles ca
be obtained from the Office of the Commissioner of Purchases and Supplies. Inlieu of checkin
this paragraph, the undersigned must attach documentation which the undersigned believe
shows compliance with the stipulation contained in'this-paragraph C.

Name of Contractor or Subcontractor

By:

Title:

**Controlling shareholder’ means any shareholder owning more than fifty percent (50%) «
the stock in the corporation or more than twenty-five percent (25%) - of the stock in th
corporation if no other shareholder owns a larger share of stock in the corporation.



MAYOR’'S OFFICE OF EQUAL OPPORTUNITY

CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS
&
OEO SCHEDULES

City of Cleveland
Frank G. Jackson, Mayor

Natoya J. Walker Minor, Director
Office of Equal Opportunity
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MAYOR'S OFFICE OF EQUAL O»PPORTUNITY
PARTICIPATION INFORMATION FORM
(Requirement and Standard Contracts)

The Subcontractor Participation Goals for this contract are:

20%0 CSB Participation

A searchable database of all CSB Subcontractors eligible to fulfill these

subcontractor participation goals can be found on the City of Cleveland Office of
Equal Opportunity Website:

http://Wwvv,cit\/.develand.oh.us/CityofC!eveiand/Home/BusmeSS/EquaE%ZOODD
ortunity

Click on CSB/MBE/FBE Reqistry.

Rev jeh 0315:



EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

(1)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, "treated” means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be

provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and

shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

Itis the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shail be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfillment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”
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City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment
practices. Failure to comply with the Cleveland Area Business Code or with representations made on the
attached Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2. Definitions:

As used in this Notice to Bidders and the attached OEQ Schedules, the following words, phrases, and terms
shall be defined as set forth below:

(a) ‘Bidder” means a Person offering to contract with the City in response to an invitation to bid.

(b) ‘Bid Discount” means the application of a percentage discount to the total amount of a bid
submitted by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating
the lowest and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison

does not alter the total amount of the bid submitted by a Bidder or the Contract executed based
on a bid.

(c) ‘Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorporated professional association, joint venture, estate, or trust.

(d) "City" means the City of Cleveland, Ohio.

(e) “City of Cleveland Smalil Business” or “CCSB” means a CSB that has its principal office located
physically within the municipal boundaries of the City.

f “Cleveland Area Small Business” or "CSB” means a Business Enterprise certified under division
{a) of Section 187.03. '

(g9) “Cleveland Contracting Market” or “Contracting Market” means the geographic market area
consisting of Cuyahoga County, Geauga County, Lake County, Lorain County, Medina County,
Portage County, and Summit County, Ohio, or the geographic market area identified in a disparity
study or otherwise as provided in Section 187.28.

{h) ‘Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or cther resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

() “Contracting Department” includes any administrative department under charge of the Mayor or

any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
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enters into a particular Contract.

“Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the performance of a Contract, including but not limited to CSBs,

MBEs and FBEs where applicable, and shall include a party in privity with a Contractor for
implementation of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

“Evaluation Credit’ means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

“Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or “Contracting Market” means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio:
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Local Producer” means a Person that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform

their respective executive and managerial functions and duties in the Local Contracting Market:
and

(2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials:

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%:

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser’ means a Business Enterprise that, in implementation of its City contract,

purchases Local Food in an amount comprising not less than twenty percent {20%) of the
Business Enterprise's City Contract amount.

“Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform

their respective executive and managerial functions and duties in the Local Contracting Market:
and
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(2) has established sustainability goals for itself and is a member of or signatory to a nationally-

recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.

(s) "Minority Business Enterprise” or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise,
the enterprise shall be located and doing business in the Cleveland Contracting Market.

t) “OEQ" means the Office of Equal Opportunity of the City of Cleveland.

(u) “Proposer” means any Person proposing to contract with the City in response to a request for
proposals or other similar solicitation.

(V) "‘Regional Cleveland Area Small Business” or "RCSB” means a CSB that has its principal office

located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and

promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Codified Ordinances.

(x) “Small Business Enterprise” or “SBE” means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlied by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations,

3. Required OEQ Schedules:

The following documents must be completed, signed and submitted as part of the Contractor's bid or

proposal for any City of Cleveland contract over $50,000.00. Failure to submit all OEQ Schedules may result
in the rejection of a bid.

Schedule 1: PROJECT CONTACT INFORMATION FORM
Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with

the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid Or proposal.

Schedule 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 2, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, identifies all of the subcontractors
the Bidder or Proposer intends to use on the project. Each Bidder or Proposer must complete, sign and
submit Schedule 2 and include it with its bid or proposal. Bidders or Proposers shall list all prospective
subcontractors, including all CSB, MBE, and/or FBE subcontractors, that will participate on the contract, and
all requested contact information. Bidders or Proposers shall include the contract specification item
number(s) on which the subcontractor will participate in Part 1, the scope, or supplies/materials that the
subcontractor will be responsible for will be documented on Part 2, with the corresponding | dollar amount for
the subcontract on Part 3. The total dollar amount in Part 3 must be an actual dollar amount, and should not
be arange of values or a percentage of the contract.

Schedule 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Schedule 3, the STATEMENT OF INTENT TO PERFORM AS A SUBOONTRACTOR, verifies that the
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certified CSB, MBE and/or FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or
Proposer on the project, and that the two parties have agreed on general contract terms. Each certified CSB,
MBE, and/or FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return
Schedule 3 to the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3

with the bid or proposal. Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2
and Part 3, respectively, on Schedule 2 for the appropriate subcontractor.

No CSB, MBE, or FBE participation credit will be considered for a certified CSB, MBE and/or FBE

subcontractor fisted on Schedule 2 that does not have a corresponding, accurate Schedule 3 included in the
bid or proposal.

if an MBE or FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-

subcontracted to a non-certified subcontractor will reduce the Bidder or Proposer's participation credit to the
extent of the re-subcontracting.

Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION, allows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the
subcontracting goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. I
the Bidder or Proposer has not met the subcontracting goals for the project, the Bidder or Proposer will
indicate this in Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal. Contractors are obligated to demonstrate their good faith effort to

meet the subcontracting goals for the contract, and failure to do so will result in the rejection of the bid or
proposal.

Failure to submit and accurately complete OEQ Schedules 1,2, 3, and 4 may result in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids.

4. Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As
used in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means: compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and

applicants for employment, notices to be provided by the hiring representative of contractors setting forth
the provisions of this nondiscrimination clause.

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and

applicants for employment equal opportunities in the contractor’s recruitment, selection, and advancement
processes.
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Each contractor's affirmative action program shall contain the following components:

(1)

(7)

A diagnostic component that includes quantitative analyses comparing the composition of
the Contractor's workforce to the composition of the Cleveland Contracting Market

employment pool according to the most current census data available, grouped by EEO
occupations.

Each affirmative action program shall contain placement goals as follows:

H For each non-construction contract, placement goals equal to the availability
percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or

adversely affect an individual's employment status for an unlawful discriminatory
reason.

(i) For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or

adversely affect an individual's employment status for an unlawful discriminatory
reason.

Identification of problem areas through analysis of the contractor’s employment process

to determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

Action-oriented programs consisting of practical steps the contractor will implement to
address any identified problem areas or the underutilization of women or minorities in
relation to their availability in the relevant labor pool.

Internal auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and

minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor’s proposed affirmative action program.

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.
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5. CSB Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CS B)in the
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed online through the City's Certification and Compliance
Monitoring System at https://cleveland.diversitycompliance.com/.

There are two classifications of CSBs:

A City of Cleveland Small Business (CCSB)is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself.

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria:

) Itis @ Small Business Enterprise:
(2) It has its principal office located physically in Cuyahoga County; and
(3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in the Cleveland Contracting Market.

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small
Business Administration, or separate economic criteria as established by the Director of the Office of

Equal Opportunity in the Regulations. You can find the current SBA size standards here:
hitp://iwww.sba.gov/content/small-business-size-standards

6. CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these participation

goals for a particular contract. When the goals are changed, the change will be noted in the bid or propcsal
documents,

Each Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs in consistent with
the goals prescribed in the bid or proposal documents,

7. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise {(MBE) or
Female Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal
Opportunity as an MBE and/or FBE prior to the bid opening. Certification applications must be completed

online through the City's Certification and Compliance Monitoring System at
https:/icleveland.diversitycompliance.com/.
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A business is eligible for certification as a Minority Business Enterprise (MBE) if:

M The Business Enterprise is owned, operated and controlled by one or more Minority
Persons who have at least 51% ownership;

(2) The Minority Persons who own the Business Enterprise have operational and ma nagerial
control, interest in capital, and earnings commensurate with the percentage of ownership;
and

(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.

A business is eligible for certification as a Female Business Enterprise (FBE) if:

M The Business Enterprise is owned, operated and controlled by one or more Females who
have at least 51% ownership:
(2) The Female owners have operational and managerial control, interest in capital, and
earnings commensurate with the percentage of ownership; and
(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.
8. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that shares that commitment. Under this policy, each Contracting Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City

Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract

where the goals are applicable. When specific MBE and/or FBE goals are set forth in the ITB or RFP, the
Bidder or Proposer shall make a good faith effort to meet them.

When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of an

equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project.

9. MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

10. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

11. MBE/FBE Subcontracting Bid Discounts and Additional Retainage:
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Contracting departments may apply a bid discount for bids received for public improvement contracts in
the amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that
the bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination.

If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract,
the City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid
was adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions established in Section 187.05(e) of the Codified Ordinances.

12. CSB Bid Discounts:

If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the
award of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for
bids received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from
CCsBs,

13. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals
for the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for
proposals received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received
from CCSBs.

(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received
from RCSBs, provided no proposals are received from CCSBs.

14, CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d) of the Codified Ordinances.

15. LPE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itseif as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at hitps:/icleveland.diversitycompliance.com/.
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16. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from
LPE and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

17. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

18. Maximum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
counted towards a Bidder or Proposer's CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Contract, or in an emergency, or for such
other reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer’s subcontracting goals.

19. CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract. A

manufacturer is an enterprise that produces goods from raw materials or adds value by substantially
altering them before resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not manufacturers
will be counted towards CSB, MBE or FBE participation goals on the contract, provided that the CSB, MBE
or FBE supplier performs a commercially useful function in the supply process. A business enterprise is a
supplier performing a commercially useful function in the supply process” when it:

(1} Assumes the actual and contractual responsibility for furnishing the supplies or materials: and

(2) Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials: and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.

It a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or FBE
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participation on the contract.

20. Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
and/or FBE participation in a joint venture, the joint venture must be certified by the Office of Equal
Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture cerfification must be received by the Office of Equal
Opportunity no later than 10 days prior to the bid opening.

21. Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor” assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that
certification as a "general contractor" assumes or includes certification for any other trade or work. in order
to qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type
of work indicated on Schedule 1, the Schedule of Subcontractor Participation.

22. Subcontractor Participation Compliance Monitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEO Schedules. OEO will monitor this subcontractor participation throughout the
course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloguially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system

at http://cleveland.diversitycompliance.com, or though a link on the Office of Equal Opportunity's website at
hitp://city.cleveland.oh.us/oeo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to satisfy invoices, payment dates, and any additional information required by OEQ
to verify payment to subcontractors. The prime contractor will enter this payment information into the
B2Gnow system, and the subcontractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEQ at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Community Benefit Policies:

e CODIFIED ORDINANCE 123 PREVAILING WAGE

« CODIFIED ORDINANCE 187 CLEVELAND SMALL BUSINESS

« CODIFIED ORDINANCE 187A LOCAL PRODUCER SUSTAINABLE DEVELOPMENT
« CODIFIED ORDINANCE 188  CLEVELAND RESIDENT EMPLOYMENT LAW

«  CODIFIED ORDINANCE 189  LIVING WAGE

»  Green Building Standards, Office of Sustainability
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Questions about the certification process or the OEO Schedules should be directed to the Office of Equal
Opportunity (OEO) at (216) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checkiist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
O Is all requested contact information included?
0 Is the form complete and signed?

Schedule 2: Schedule of Subcontractor Participation
0 Did you specify the total dollar amounts for each subcontract?

0O Did you verify that each subcontractor is certified for the type of work to be performed?
0 Is the form complete and signed?

Schedule 3: Statement of Intent to Perform as a Subcontractor

00 Did the subcontractor specify the total dollar amount of the subcontract?
O If applicable, has the re-subcontracting section been completed?

O Is the form complete and signed by the subcontractor?

Schedule 4: CSB/MBE/FBE Subcontractor Unavai!ability/lmpractica!ity Certification

0 Did you list all companies you have contacted? (If additional space is needed, attach a
separate sheet)

0 If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a Separate, attached sheet?

0 Is the form complete and signed? |



City of Cleveland - Office of Equal Opportunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I: Bidder Information

Contractor's Full Legal Name:

Federal Tax ID Number (EIN):

— " e
City:

State and Zip:

-—
Contractor’s Principal Officer Name-

Phone Number:

— ]
Contractor’'s Main Email Address:

Contractor's Authorized OEQ Representative Name:

Phone Number:

Authorized OEQ Representative Email Address:

Are you Certified with the Office of Equal O D ] U] ]
Opponunity? Check ail tha; apply: 7 CS_B MBE FBE » SU'BE LPE SFP ‘

Signature:

Date:
: - —_—
Bidder/Proposer Representative:

Title:



City of Cleveland - Office of Equal Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE SUBCONTRACTORS (Certified and non-
Proposer is responsible for verifying that each CSB MBE and FBE S
work they are expected to perform for the contract

: | oPart: Part 2: Part:3:
Subcontractor: " SPEC TYPE OF WORK OR SUBCONTRACT

ITEM# MATERIALS/SUPPLIES AMOUNT

Address:

City, State, Zip:
OEO Compliance Contact;

Contact Email Address:

—
$

e D N B I
Contact Phone: 3
3
$

Company Type: CSB[ ] MBE L] FBE[] Other ]
Non-Certified [ ]
Federal Tax ID#/EIN: TOTAL
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
[TEM# | MATERIALS/SUPPLIES AMOUNT
=" | VMATERIALS/SUPPLIES |
Address: $
— ]
City, State, Zip: $
——
OEO Compliance Contact: $
Contact Email Address: $
— ]
Contact Phone: $
Company Type: CSB[ ] MBE L) FBEL] Other ]
Non-Certified [

Federal Tax ID#/EIN:

bmission of bids and award of the contract. After the contract
without written approval of the Director of OFO, When there

undersigned agrees that if awarded a contract, it will enter into
a written agreement with each subcontractor listed above. I the total contract amount increases, the contractor shall use its best efforts
{0 preserve the original CSB, MBE and/or FBE participation percentages for that increased amount.

Authorized Representative:

Signature:



City of Cleveland - Office of Equal Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION
ADDITIONAL SUBCONTRACTOR FORM

Project Name:
Bidder/Proposer Name:
o S : , e Pants L [ =
Subcoritractor: : SR L SPEC | TYPE OF WORK OR SWUBCONTRACT
i 1 ITEM# .MATER!ALS/SUPPLIE_S . AMOUNT
Address: 3
City, State, Zip: $
T —
OEO Compliance Contact: $
—_— ] —_—
Contact Email Address: $
— ]
Contact Phone: 3
Company Type: CSB[] MBE[ ] ot L] Other[ ] s
Non-Certified | ]
— ]
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: ‘ SPEC TYPE OF WORK OR SUBCONTRACT
TEM# | MATERIALS/SUPPLIES AMOUNT

Address: 3
g City, State, Zip: 3
OEO Compliance Contact: 3
Contact Email Address: 3
Contact Phone: 3

Company Type: CSB
Non-Certified [ ]

Federal Tax ID#/EIN:

() MBE[ ] FBE[ ] ot

TOTAL

Part 1: Part 2: Part 3:

SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT

Subcontractor:

Address: )
City, State, Zip: 3
OEO Compliance Contact: $
Contact Email Address: 3
Contact Phone: 1 $

Company Type: CSB
Non-Certified [

Federal Tax ID#/EIN-

(] MBE[] FBE[ ] ot

of




City of Cleveland - Office of Equal Opportunity

SCHEDULE 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Subcontractor Name:

Bidder/Proposer Name:

Project Name:

—
Subcontractoris a: [} ¢sB Have you {subcontractor) been notified by the Office of Equal Opportunity
(] mBE : that you have met the annual subcontracting participation maximum for this

(] FBE calendar year? OYes ONo

The undersigned prospective subcontractor intends to perform work or furnish supplies/materials in connection with the contract as a
{check all that apply):

Individual

Corporation organized and existing under the laws of the State of

Proprietorship,

Partnership, or

Joint Venture consisting of

Uoood

The CSB, MBE or FBE status of the undersigned contractor is confirmed in the Office of Equal Opportunity’s registry of certified CSBs,
MBEs and FBEs. The contractor is prepared to perform the following work items or parts thereof for the above contract.

Part 2: Part 3:
TOTAL SUBCONTRACT
SPEC TYPE OF WORK OR AMOUNT
ITEM #s SUPPLIES/MATERIALS IN DOLLARS
e

RE-SUBCONTRACTING

The undersigned prospective subcontractor will re-subcontract work on this contract:

[ Yes (If Yes, fili out a “Blank” Schedule 2 and indicate the subcontractors being used as 2™ Tier subcontractors )
{7 No

The undersigned prospective subcontractor will enter into a written agreement with the Bidder or Proposer for the above work items
after the award, but prior to the execution of the contract with the City of Cleveland.

Authorized Subcontractor
Representative:

Signature:




City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/ERE SUBCONTRACTOR
UNAVA!LAB!LITY/IMPRACT!CALGTY CERTIFICATION

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected 1o use good faith efforts in utilizing CSBs, MBEs and FBEs as subcontractors whenever there are
CSB, MBE and/or FBE participation goals established in the bid specifications. There may be instances, however, where Prime
Contractors will not be able to achieve the prescribed CSB, MBE and/or FBE participation goals for a particular contract. This Schedule
4 allows Prime Contractors to demonstrate their good faith efforts in finding and soliciting CSBs, MBEs and FBEs to work on the

contract. If the subcontracting goals for this contract are not met, failure to complete this schedule fully and completely may impact the
evaluation of this bid or proposal.

Section A:

Please check one of the following:

[3 1. Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents.

{1 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents.

if Box 1 is checked, no further documentation is necessary. Where Box 2 is checked, the Prime Contractor must provide a
detailed explanation in Section B.

Section B:
Ifyou checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CS8B, MBE and/or FBE subcontractor participation goals for this contract because-

D 1. The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailability letter codes
found on the following page. )

| CONTACTED PROPOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTOR UNAVAILABLITY CONTACT RESPONSE
RECEIVED
1.
2.
3
4.

D 2. The Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE and/or FRE subcontractor participation, but due
to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible
or impractical.  The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that
additional subcontracting is not possible on a separate attached page.

{‘Authorized Representative:
|

Signature: Date:




